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The mission of the Holton-Arms School is to cultivate the unique potential of 
young women through the “education not only of the mind, but of the soul and 
spirit.” *

Mission Statement

School Motto Inveniam viam aut faciam • I will find a way or make one.

Philosophy Founded in 1901, Holton-Arms is a college-preparatory school for girls grades 
3-12 dedicated to the “education not only of the mind, but of the soul and spirit.” 

The School provides rigorous and dynamic programs in the traditional academic 
areas, the fine and performing arts, and athletics. Here, young women of diverse 
backgrounds can take risks, learn from mistakes, pursue opportunities for leader-
ship, and build lifelong friendships. Holton-Arms is a vibrant community that 
values consistency and order as well as creativity and freedom.

We seek to develop personal integrity and the sense of responsibility that help 
young women to make wise and ethical choices. We work to build the values of 
respect, compassion, and service to others, within the School and in local, nation-
al, and global communities.

We believe that with intellectual curiosity, self-reliance, tenacity of purpose, and 
commitment to others, Holton women will make a difference in a complex and 
changing world.

* Jessie Moon Holton 

Statement of Respect At Holton-Arms, we believe that by demonstrating understanding and accep-
tance of each person, we enable one another to thrive. Our goal is to create a 
respectful environment, based on trust, which allows for individuality, support, 
and security for all members of the community. This Statement of Respect is the 
first step towards that goal.

We define respect as the recognition and consideration of the dignity, worth, 
rights, and safety of each person, as an individual and as a member of the com-
munity. Respect entails acknowledging and seeking to understand different 
beliefs and values, even if they are not our own.

We believe that successful learning is a process which depends upon a willing-
ness to take risks, ask difficult questions, and make mistakes. We strive to be a 
community where individuals are aware of the impact their actions may have on 
others and where each of us will assume responsibility for acting in a way that 
helps to create and maintain a respectful community. Such a community should 
be a place where we interact and engage in conversation openly, explore similari-
ties and differences candidly, and view experiences of conflict as an opportunity 
to grow.
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The Holton-Arms community recognizes and values the uniqueness of each of 
its members including current and former students, faculty, and  staff. We strive 
to create an inclusive environment that sees and supports diverse identities and 
experiences, cultivates engaged and civil discourse, and empowers our students to 
be thriving members of the global community.

At Holton-Arms, each of us is responsible for fostering an equitable, respectful, 
and just community. Holton is committed to helping its members

• Discover, develop and value their full authentic selves.
• Deepen awareness of one’s own personal and systemic biases and be account-

able for the impact of one’s words and actions on others.
• Develop an understanding of the historical origins and perpetuation of sys-

tems of power and privilege.
• Engage in open and brave conversations that promote growth, understand-

ing, connection, and agency.
• Be advocates for supporting the diverse identities of others in the community.

Diversity Mission 
Statement

Counseling Mission 
Statement

The mission of the Holton-Arms counselors is to promote the healthy emo-
tional development of our students. Since its founding Holton-Arms has been 
dedicated “to the education not only of the mind, but of the soul and spirit,” of 
young women. Counselors help students to identify and articulate thoughts and 
feelings that would otherwise interfere with their ability to focus in the class-
room. Students are encouraged to recognize the connection between emotions 
and behavior. 

Counseling is an integral part of the Holton curriculum and is available in all 
three divisions. Counselors help “cultivate that which is unique in each individu-
al,” by using a variety of modalities, including classroom guidance and individual, 
group, and family therapy. Counselors work in close collaboration with parents 
and teachers.

Advisory Mission 
Statement

The Advisory Program is the foundation for the Upper School which builds a 
community of learners and a culture of connectedness. The culture of connect-
edness is defined by every student having meaningful relationships with adults 
within the school and with their peers, feeling valued, seen, and heard by all 
community members, and increasing engagement in the life of the school. We 
develop the culture of connectedness by working with students to develop Social-
Emotional Learning (SEL) competencies, conflict resolution skills, and restor-
ative practice competencies that have been proven to increase students’ academic 
success and career readiness.  

These “developmental readiness” competencies extend far beyond content 
mastery and are scaffolded in a way to grow with the individual both during and 
beyond adolescents.

Parents are encouraged to contact their daughter’s advisor any time they have a 
concern or wish to share information. Parents may also contact the Grade Level 
Class Deans or the Upper School Director.
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Sustainability Mission 
Statement and Goals

Given our school philosophy, which encourages students to make a difference 
in a complex and changing world, Holton-Arms supports the core principles of 
sustainable development to meet the challenges of today while preserving the 
right of future generations to meet theirs. Specifically, we commit ourselves to 
stewardship of the environment both on our campus and in the larger world. We 
must encourage such stewardship in all aspects of our school community, making 
a commitment to conservation, recycling, and education. We must promote wise 
and ethical use of our resources in all aspects of our school community through 
our planning, practices, and curriculum, sending out our students as ambassadors 
of the environment. Ultimately, each of us must take personal responsibility for 
how we affect the environment around us; and as an educational institution, we 
must teach ourselves, our students, and our community how to maintain a more 
sustainable planet.

More specifically, we pledge to promote:
•  The concept of Reduce, Reuse, Recycle
•  Expanded recycling programs and use of recycled products
•  Reduced consumption of energy (particularly fossil fuels), food, paper, and 

other resources
•  Reduced waste in all aspects of school life
•  Green design in campus construction
•  Green practices in the maintenance of the building and grounds
•  High standards for environmental health and safety
•  The use of green technologies in furtherance of sustainability goals
•  Education about environmental stewardship/sustainability, including formal 

educational offerings
•  Student leadership in sustainable development
•  Increased awareness of these issues in the larger community 
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SCHOOL POLICIES
Honor and Behavior 

Expectations
The School expects each student to behave in a manner that is consistent with 
Holton’s school philosophy and Honor Code. Each student should seek to  
exhibit personal integrity, responsibility to herself and others, and respect for  
cultural and individual differences. We hope that these principles will guide  
students in their interactions with faculty and peers and help to inform them 
when faced with moral decisions.

It is the responsibility of each student to behave in such a way that she does not 
interfere with the normal functioning of classes, the library, or any part of the 
school program. Each student has an obligation to treat school property with 
care and to behave so that she does not detract from the purposeful activities of 
her classmates and teachers. Each student is expected to behave thoughtfully and 
respectfully in her relationships with her classmates, the faculty, and the staff.

The School reserves the right to suspend or dismiss any student whose academic 
progress or attendance is unsatisfactory or whose conduct is in violation of the 
Honor Code, the rules of the School, or whose behavior is disrespectful, disrup-
tive, or inappropriate. Rules cannot cover all situations, and the absence of a 
rule does not constitute approval. It is therefore essential that students and their 
parents understand and support both the letter and spirit of the rules. While a 
girl is enrolled at Holton, she is responsible to the School for any conduct that 
may bring discredit upon the School.

The faculty and the appropriate student leaders will inform the student body of 
the federal and state laws pertaining to the possession and use of alcohol, drugs, 
and cigarettes. Any violation of these laws will immediately jeopardize the posi-
tion of the student within the School community.

Honor Code One of the goals of the Holton-Arms School is to encourage personal integrity. 
The School stresses the value of personal honor and ethical responsibility and 
believes that a strong school community is founded on concern for the individual 
and mutual trust.

An Honor Code was established by juniors and seniors in 1950, and each Middle 
and Upper School student is expected to abide by it. In the Lower School, 
specific guidance is given toward the development of a sense of honor, with the 
purpose of preparing students to understand and to accept personally the Honor 
Code. In the Middle or Upper School, should a student observe an honor offense 
(lying, stealing, cheating, plagiarism), she is obliged to tell the offender to report 
herself or to report the offender.

The four honor offenses are lying, stealing, cheating, and plagiarism.
• Lying is making a false statement with the intent to deceive. Calling in sick 

to complete a paper or going to the infirmary to avoid a test are examples of 
lying. 

• Stealing is taking another person’s property without permission. Some 
examples of stealing include taking someone else’s notes, textbooks, bookbag, 
or anything from another’s mailbox. The unauthorized removal of materials 
from the Library is an honor offense. 
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• Cheating is gaining an unfair advantage over fellow students. It can include 
looking at a classmate’s paper during a quiz, test, exam, or evaluative exercise, 
regardless of intent. It can also include looking at a smart phone, an Apple 
watch, or any other electronic devices, electronic documents, notes, texts, 
or storage device during any evaluative exercise. Possession of unauthorized 
materials before or during a testing situation is an honor offense. The use 
of another student’s work completed in previous years, computer, storage 
device, or network account or viewing any materials that are not authorized 
by the teacher or with the permission of the teacher and the other student is 
also cheating. 

• Plagiarism is submitting another’s language, thoughts, or ideas as one’s own, 
either intentionally or unintentionally. This rule requires that research be 
properly documented. Students should refer any questions to their teachers. 
It is an honor offense to use Spark Notes or similar study aids in lieu of a 
careful reading and analysis of the text to complete any task assigned by the 
English Department.*

It is also considered an honor offense to knowingly aid another student to com-
mit one of these acts. For instance, allowing a student to see or use one’s work, 
whether current or from prior years, in order to cheat or plagiarize is an honor 
offense. Students are responsible for taking reasonable precautions to ensure that 
their work is not improperly obtained and used by others. It is important that 
students assume that any work to be graded is to be done independently unless 
instructed otherwise by the teacher.

The Honor Code applies under all circumstances including the Testing Center. 
No bookbags, books, pencil cases, etc. are permitted in the Testing Center and 
students who have accommodations that include use of a word processor must 
use the desktop computers in the Testing Center. 

Any student who violates the Honor Code may be subject to expulsion, suspen-
sion, or other disciplinary action.

*The English Department strongly recommends that students not rely on Spark 
Notes (or similar such study aids) in general. Students should be aware that 
there are many serious errors and omissions in guides of this type. Students will 
lose credit if, in any form of written work, a student has relied on Spark Notes 
or similar study aids as the source of ideas presented. The English Department 
also wants students to understand the potential risk that, having used these 
study aids, they may inadvertently use the ideas presented therein as their own. 

Spark Notes or similar study aids should not be used as a critical source for 
papers where the assignment calls for students to use critical sources. The only 
legitimate use of these aids is for review purposes, although even the most basic 
information in these guides (such as character lists and plot description) may be 
inaccurate or incomplete. 



GENERAL INFORMATION

101UPPER SCHOOL STUDENT HANDBOOK  •  2019–2020

Bullying and 
Harassment Policy

The Holton-Arms School is committed to creating a safe, secure and positive 
environment. Treating all members of the community with respect and dignity 
is critical to creating a positive learning experience. Harassment and bullying, 
whether intentional or unintentional, is conduct and or behavior which annoys, 
intimidates, frightens, threatens, or belittles another member of the school com-
munity. Cyberbullying is bullying that takes place using electronic technology 
including devices and equipment such as cell phones, computers, and tablets as 
well as communication tools including social media sites, text messages, chat, and 
websites. Harassment, bullying, and cyberbullying are harmful to our community 
and will not be tolerated. The School prohibits any form of harassment, bullying, 
and cyberbullying. 

Verbal bullying and harassment include but are not limited to spoken, written, 
emailed, or online posted communications. Physical bullying and harassment 
includes but is not limited to stalking, intimidating, physically threatening, or 
assaulting another person. Sexual harassment includes but is not limited to un-
wanted suggestion, touching, spreading sexual rumors, sexual jokes or statements, 
sexual advances, requests for sexual favors, requesting, sending and/or posting 
sexual pictures or videos, and other verbal or physical conduct of a sexual nature.

Any student who believes she is being or has been subject to harassment, bully-
ing, or cyberbullying or who is aware of harassment, bullying, or cyberbullying 
being directed toward another student by a student or an adult is encouraged to 
report it immediately to the Guidance Counselor, Dean of Students, Division 
Director, or other trusted adult within the Holton-Arms community. Students 
found to have engaged in bullying, harassment or other offensive behavior will be 
subject to disciplinary action which may include suspension or expulsion.

Major School Rules School rules at Holton are few. In addition to the Honor Code, the following 
rules are designed to support the values of respect, courtesy, responsibility, and 
integrity.
• Drugs: Any student found using, sharing, possessing, selling, or under the 

influence of illegal drugs or prescription drugs for which the student does 
not have a valid prescription while in School, on route to and from School, 
on a school bus, or at a school function, is subject to immediate expulsion.

 No drugs, either patent or prescription, may be used at or brought to School 
without the knowledge of the School Nurse; medications must be taken 
through the nurse’s office. In addition, no student may accept any drugs or 
medication from another student or any adult other than the School Nurse 
or medical technician. All prescription medication needed during the school 
day must be dispensed by the School Nurse and be given from a pharmacy-
labeled container. 

• Alcohol: A student may not be on the campus nor come to any off-campus 
school function possessing, consuming, or having consumed alcohol.

 The School requires any student in violation of the drug or alcohol policy to 
have a substance abuse evaluation by a School-approved facility. The student 
and her family must follow the recommendations of the evaluation. 

• Tobacco: No student may smoke or use tobacco in any other manner on 
campus, at a school function, or on a school bus. This includes the use of any 
e-cigarettes or personal vaporizers.
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• Invasion of Privacy and Property: No student may invade the privacy of  
other members of the school community by entering lockers, bookbags, 
mailboxes, desks, files, or cars without permission of the owner. This rule 
includes the disturbing, defacing, or “decorating” of any car on campus. The 
School attempts to foster respect for personal property and the privacy of the  
individual.

• Defacing School Property: No student may abuse or deface school property. 
This includes making a mess or writing on desks, walls, lockers, or in the 
dining room. Having this rule obviates time-consuming and costly repairs 
and an unsightly physical plant, both of which are detrimental to the morale 
of the students and the faculty. 

• Falsifying the Signing Procedure: No student may sign another student in 
or out of school or cross out another student’s name on the attendance sheet. 
Each student must be responsible for recording her own coming and going. 
When a student arrives late, she must sign in immediately. When she leaves 
early, she must sign out at the time of departure. The exact time and destina-
tion and the name of the person granting permission must be recorded on 
the sign-out sheet to assure the best possible school security. Parents must 
inform the school and grant permission for any student to arrive late or 
depart early. Parents should contact the Upper School Office prior to the late 
arrival/early departure. 

• Skipping School: No student may be absent from School (including classes, 
advisory, study hall, assemblies, and class meetings) without the permission 
of the School. 

• Swimming Pool/Theater: No student may be in the swimming pool/the-
aters without Holton-approved personnel present. This rule will be strictly 
enforced. Unauthorized presence in the swimming pool building and failure 
to comply with swimming pool regulations are major offenses, punishable by 
severe disciplinary action. 

• Technology: All students must abide by the guidelines and rules set forth 
in the Holton-Arms School Technology Guidelines and Policies. Access to 
the School’s computing equipment, facilities, and network is a privilege, not 
a right, and places on all students the responsibility to use these resources in 
an effective, efficient, ethical, and legal manner. Students are prohibited from 
any activity that impedes the work of others, threatens user privacy, or uses 
system resources for purposes unrelated to legitimate learning in a school 
setting.

Any student who violates one of the Major Rules is subject to expulsion, suspen-
sion, or other disciplinary action.
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THE UPPER SCHOOL STUDENT COMMUNITY
Representative 

Assembly
Representative Assembly serves as the Upper School student government, acting 
as a recommending body to the School and as a communications link among the 
students, the faculty, and the administration. Representative Assembly works for 
the students and is receptive to any ideas that students bring to it. Open meet-
ings and forums are held so that students may offer ideas, opinions, and sugges-
tions. In addition, Representative Assembly hears cases involving infractions of 
Major Rules.

The membership of Representative Assembly consists of the following students: 
the R.A. Director, Honor Council President, Assistant R.A. Director, the class 
president, and two representatives from each class. The Dean of Students and 
two faculty representatives serve as advisors. A copy of the student government 
constitution is available upon request in the Upper School Office.

Honor Code and 
Honor Council

The purpose of the Honor Council is to foster personal integrity and to guide 
the students to value and to support the Honor Code. Because the Honor Code 
is an expression of a school community’s integrity, a student who witnesses an 
honor offense is obliged to tell the offender to turn herself in or to report the of-
fense to a member of the faculty or the Honor Council. Students who have com-
mitted an honor offense will be asked to come to Honor Council which, when 
appropriate, will recommend disciplinary action to the Director of the Upper 
School, who makes the final decision. The members of the Honor Council are: 
the Honor Council President, R.A. Director, Assistant R.A. Director, the class 
president, and two representatives from the class of the student whose Honor 
Code violation is in question.

Major Rules Representative Assembly reviews all Major Rules violations. A student accused 
of violating one of the Major Rules will be asked to come to an R.A. meeting 
where the matter will be fully discussed. When appropriate, Representative As-
sembly will recommend disciplinary action to the Director of the Upper School, 
who makes the final decision.

Minor Rules It is each student’s responsibility to behave in such a way that does not inter-
fere with the normal functioning of classes, the library, or any part of the school 
program. Each student should treat school property with care and behave quietly 
enough so that she does not interfere with classroom activities. Students are 
expected to behave thoughtfully and respectfully in their relationships with 
classmates, teachers, and staff. Students who do not behave in a respectful and 
thoughtful manner will be disciplined.

A faculty or staff member may give points for any inappropriate behavior. For 
example, two detention points are customary for being out of uniform, chewing 
gum, being late to class, or having food or drink outside the dining room. Food 
and drink may not be carried out of the dining room. Food or drink may be 
consumed in classrooms or offices only during advisor/advisee meetings, when 
a student is eating lunch due to a scheduling conflict, or when food is part of a 
class’s curriculum for the day (i.e. when studying international foods in World 
Languages class). Four points are typical for being late to school two or more 
times within one week, for parking in a non-student space, for leaving a laptop 
computer unattended, or for passing through the Middle School hallway while 
classes are in session.
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Students are expected to be courteous to all members of the community. Any 
student who is discourteous by being uncooperative or disrespectful may be as-
signed four points - an automatic detention. In addition, the student can ex-
pect to have a conversation with the person who has judged her behavior to be 
discourteous.

Detention Policies Upon accumulating four points within a trimester, the student will be assigned  
to detention. Detention is held in the morning, before school begins, from  
7 a.m. until 7:55 a.m. Students must report to detention on the day that they 
are assigned to do so. Students may reschedule one detention due to a conflict 
once during a trimester, without penalty. If she receives a second detention in 
the same trimester, she may not reschedule it. If it is impossible for her to serve 
that second detention due to a conflict, she may reschedule the detention, but she 
will also receive an additional two points for having done so. Excessive deten-
tions may result in a student and her parents being asked to meet with the Upper 
School Director and may ultimately result in additional disciplinary action.

The Dean of Students keeps a cumulative record of students’ points and deten-
tions. However, this information is kept privately and is not reported on students’ 
report cards or transcripts.

Reporting 
Disciplinary Actions

So that the School’s position will be clear with respect to the Major Rules and 
the Honor Code, and in an effort to encourage responsible behavior within the 
community, it is the School’s practice to provide a summary of disciplinary ac-
tions to the Upper School students and faculty. It is not, however, the School’s 
policy to report such actions to colleges or to record them in a student’s perma-
nent file. We believe that students learn and grow from their mistakes and that 
past transgressions should not necessarily impede future opportunities. The one 
exception to this philosophy is for elections to Cum Laude, where honor is a 
primary consideration. 

Special Procedures 
 - Appeals Process

A student receiving a disciplinary action of expulsion for a violation of a Major 
Rule or the Honor Code may request a review of the decision by the Head of 
School. A request for review must be submitted to the Head of School in writing 
within 48 hours of the disciplinary action.

Special Procedures Violations of the Major Rules and the Honor Code, which are reported during 
the exam period or at the end of the year may be reviewed by the Director of the 
Upper School and the Dean of Students. The Honor Council President and the 
R.A. Director will be informed of the case.
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Survey Monkey and other similar online resources provide a straightforward and 
efficient means to gather feedback and input. Students who wish to send out a 
survey to all or part of the Upper School Community must first obtain approval 
of the instrument from the Dean of Students.

Survey Monkey Policy

Self discipline is an important goal of a Holton education. Students are expected 
to develop increasing levels of discipline as they progress through the School. In 
addition to the Major Rules, please remember the following:
• Students who arrive after 10 a.m. may neither participate in nor attend after 

school activities. 
• Two unexcused late arrivals in one week result in detention.
• The Dress Code is in effect Monday through Thursday from 8 a.m. – 3:30 

p.m. as well as during classes that take place before school. Students will 
wear uniforms for all field trips

• The privilege of parking is limited to juniors and seniors.
• In order to prevent disruption to Middle School class time, no Upper School 

student may be in the MS classroom areas during the school day. This will 
result in automatic detention.

• Student use of the elevators is restricted to those who have suffered an injury 
or are ill.

• No gum-chewing is permitted on campus at any time. 
• Food and drinks may not be taken out of the dining room or the Senior 

Lounge. 
• The Senior Lounge is a senior privilege. 
• The kitchen and the woods (including the Amphitheater) are off limits. 
• Requests to bring guests to school should be made several days in advance. 

Unauthorized visitors are not allowed on campus during school hours. 
• Squirt guns, lighters, matches, and any other such item that may impede 

the learning process or cause distraction to others are not to be brought to 
school. 

• Students may not walk through the school buildings wearing cleats or tap 
shoes. 

• On school days, Upper School students may not drive to the track or Lower 
School except to drop off or pick up a Lower School student. 

• Mobile devices and cell phones may be used during break and lunch only and 
only on the second and third floor of the academic building. Seniors may also 
use their phones at these times in the Senior Lounge.

• No texting on any device is permitted during class periods, including study 
hall.

• Students may not fix their lockers so that they do not lock when shut. This is 
referred to as “rigging the locker” and results in automatic detention. 

• No club, team, or class (or parent representatives thereof ) may order t-shirts 
or other attire without the approval of the Dean of Students or the Director 
of Athletics. 

Unless otherwise noted, violating any of the above rules results in detention or 
points leading to detention.

Rules to Remember
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The Community of Concern is a coalition of Washington area independent 
schools that provides a forum to share information, best practices, and concerns 
about the subjects of underage drinking and substance abuse, and establishes a 
partnership between the schools, the students, and the parents to address these 
issues. The heads of school have written a joint position statement adopted by 
all the schools. (For more information on the Community of Concern, visit their 
Web site - www.thecommunityofconcern.org.) 

Statement of the Community of Concern
We the undersigned heads of the Washington Metropolitan Area Community of 
Concern schools, stand together in our belief that our students harm themselves, 
their families, our schools, and our communities when they engage in the illegal 
use of alcohol, tobacco, or other drugs. 

We are committed to working together with parents, students, and other schools: 
• To educate our entire community about current scientific findings—that un-

derage drinking, smoking, and drug use can adversely and permanently affect 
the physical, psychological, and emotional development of adolescents. 

• To share in the responsibility of requiring, promoting, and modeling safe, 
ethical, and legal behavior in regard to alcohol and drug use. 

• To provide and support social activities that are alcohol and drug free. 
• To provide or recommend counseling services wherever needed.

We expect: 
• All enrolled families to be knowledgeable about the school’s prevention 

policy on alcohol, tobacco, and other drug use as laid out in the school’s 
handbook and to support the rules of the school and the laws of the state. 

• All parents to honor the school’s substance abuse policy when sponsoring 
private off-campus parties. 

• All schools to inform each other of students who are involved in alcohol, 
tobacco, or other drug use while visiting another school’s campus or school-
sponsored activity.

Maryland law prohibits the consumption of alcoholic beverages by persons 
under the age of 21 and prohibits the consumption of illegal drugs by all persons, 
regardless of age. These laws recognize, among other things, the social and health 
hazards from substance abuse, and the devastation caused by combining drinking 
and driving. Holton-Arms agrees with the public policies embodied in these laws 
and unequivocally supports them. 

Whether it takes place on or off campus, all School rules and regulations apply 
at any event called a “Holton party.” A student may not be on campus nor come 
to any off-campus School function possessing, consuming, or having consumed 
alcohol or illegal drugs. Any student found using, possessing, selling, or under the 
influence of alcohol or illegal drugs in School, en route to or from School, on a 
school bus, or at a School function, is subject to immediate expulsion. 

Holton-Arms will clearly identify all functions that it sponsors. For parties not 
sponsored by the School: Working in cooperation with the Holton-Arms Parents 
Association and grade parents, the School will encourage parents to communi-
cate with each other about the plans for a party and will cooperate with parent 
and student leadership to promote alcohol- and drug-free parties. 

Community of 
Concern

Off-Campus  
Party Policy
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TECHNOLOGY: GUIDELINES AND POLICIES FOR ACCEPTABLE USE

Guidelines Students are expected to act responsibly and appropriately when using the 
Internet. The growing use of the Internet has blurred the lines between personal 
and school-related conduct. Students should understand that certain expectations 
for conduct extend into the personal online world of social networking, blogs, 
and other communication tools, especially as regards any mention of the School 
or members of the school community. Students should at all times respect the 
privacy of the Holton-Arms community, and not divulge or post online person-
ally identifying information about any member of the school community without 
permission (including names, addresses, phone numbers, email addresses, photos, 
videos, etc.). Students must take proper care in any online interactions and main-
tain high standards of conduct. 

Policies 1.  Any conduct online that reflects poorly on students or on the School, regardless 
of when or where it occurred, may be grounds for disciplinary action. 

2.  All members of the Holton community need to respect copyright law. This 
includes not using music or video for which a fee has not been paid and crediting 
the authors of any material used in student work. Students may not copy soft-
ware without the license to do so. The school librarians are excellent resources 
for helping to learn and follow copyright rules. 

3.  Students may not take pictures, video, or sound recordings of anyone without her 
or his permission. If photographing a school activity for a student publication, 
she must obtain prior authorization from the publication’s advisor. Regardless of 
permission, the recording features of any device may not be used in bathrooms or 
locker rooms under any circumstances. 

4.  Any use or posting online of personally identifying information about any mem-
bers of the school community (including photos, videos, names, addresses, phone 
numbers, email addresses, or work) without their permission is prohibited. 

5. Students may not repost any media, including emails, without the permission of 
the original poster/sender. 

6.  Students must use school-approved methods (primarily Holton email) when 
contacting school employees. 

7.  The School reserves the right to confiscate and examine the contents of any 
electronic device if an employee has reason to believe that it is being used in 
violation of school policy. The School also monitors the use of its network and 
Internet connection, and students should have no expectation of privacy when 
using Holton technology resources. 

8.  Students must not deliberately introduce viruses or other malware to Holton 
systems. 

9.  Students must not seek to circumvent Holton security systems such as (but not 
limited to) antivirus software or the web filter. 

10.  Holton may restrict or terminate student access to its information systems at any 
time for any reason. 

Policy Violations Any violation of this policy is grounds for Holton-Arms to: 

(a)  Take disciplinary action against the student; 
(b)  Revoke and/or restrict the student’s use of or access to Communication and 

Information Systems, including restricting networking privileges, access to 
the Internet and/or use of email; and/or 

(c)  Take such other action as Holton determines appropriate in its discretion. 

Students should report any policy violations to the Director of Library and  
Information Systems, their Division Director, and/or the Head of School. 
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ACADEMIC PROGRAM
Requirements for 

Graduation
A minimum of 63 credits including:

English (12 credits)
World Languages (9 credits in one language; successful completion of  

Level 3)
History and the Social Sciences (9 credits – 1 year of history in grade 9;  

Historian’s Craft, The West in the World: 1492-1871 and The West in 
the World: 1871 to the Present)

Mathematics (9 credits, 3 of which are Algebra 2 and Trigonometry in  
Upper School. Summer work will not count towards graduation credits.)

Pure & Applied Sciences (9 credits, including Biology and 6 additional 
credits in Upper School science, the final 3 credits can be earned 
through a One Schoolhouse school year class, but not through summer 
course work; 3 credits of science must be earned during grade 9.)

Physical Education (6 credits -effective with Class of 2023) - 1 credit for 
each trimester or season - by taking physical education or dance classes 
or participating on interscholastic teams in Upper School. Fundamentals 
of Physical Education must be taken by the end of grade 10.)*  Four 
credits must be earned in grades 9/10 and 2 credits must be earned in 
grades 11/12.

Fine or Performing Arts (4 credits - effective with the Class of 2022) in Art, 
Music, Drama, or Dance (if not taken for P.E. credit)

Computer Science (1 credit – effective with the Class of 2023): Students 
must take at least 1 Computer Science credit by the time they gradu-
ate. Some of the Courses include: Web or App Development, Intro. to 
Engineering, Computer Programming and Robotics, or approved One 
Schoolhouse courses 

Electives to complete requirements: The minimum course load in grade 9 is 
five major courses. In grades 10 through 12, the minimum load is four 
major courses in each trimester. The recommended course load for most 
students is five majors. Students may take a sixth major with permission 
of the Upper School Director., although carrying additional academic 
classes is not advised.

To graduate, a student must have a 70 average in each of her last two years, 
and her final grade in Senior English must be at least 70.

Community Service (50 hours during grades 9-11) Community Service 
projects, including all paperwork, must be completed prior to the first 
day of a student’s senior year.

Swimming Competency: Students must pass a swimming competency test 
by the completion of the first semester of senior year.

In the interest of ensuring that every student is best prepared for success at the 
college level, the School strongly recomends students to continue in the study 
of the core academic courses (English, history, mathematics, science, and world 
languages) throughout their four years in high school.

All graduation requirements must be taken on the home campus while enrolled 
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Community Service Each student is required to participate in 50 hours of voluntary service. A 
proposal for a summer placement must be submitted in early May. Projects may 
be initiated during the summer before a student’s freshman year and must be 
completed prior to the first day of a student’s senior year. The Community Ser-
vice Coordinator oversees the community service requirement. Please see her to 
initiate your project after accessing the information on the Community Service 
course page.

Students who undertake summer course work may petition to have the course(s) 
listed as additional course work on the transcript. Such courses will neither count 
towards a students GPA nor substitute for any graduation requirements.

Summer Course Work

Audit A student may audit a course with the permission of the instructor and her 
Class Dean. Arrangements for auditing are made at the beginning of the course. 
Guidelines are available from the Upper School Office.

Pass/Fail Option Students in grades 10, 11, and 12 have the option of taking a fifth subject on a 
Pass/Fail basis. No course taken in satisfaction of a graduation requirement may 
be taken Pass/Fail. A student may elect to take a course Pass/Fail only during 
the first six weeks of the course. After that date, the course may be taken for a 
number grade only.

Homework Upper School students can expect their homework assignments to average ap-
proximately 45 minutes per subject per night. Assignments in Advanced Place-
ment courses may be longer. Upper School teachers usually give students their 
homework assignments at least a week in advance.

Add/Drop Policy A student may add a course during the first week of the course. She may add 
a course during the second week of the course only with the permission of the 
instructor. In both cases, a student may only add a class if there is space available, 
the schedule can accommodate the change, and section sizes in other affected 
classes permit. Students requesting to add an extra academic class in addition to 
the recommended load of five majors must receive special permission.

A student may drop an elective course during the first six weeks of the course. 
She may not drop a required course.

A student wishing to add a course should initiate a discussion with her Class 
Dean. A student wishing to drop a course should talk with her classroom teacher 
and her Class Dean.

at Holton, with the exception of an approved One Schoolhouse course in science.
*Students may petition for PE credit for extensive involvement in an outside athletic 
activity not offered by the School. Please see the Athletic Director for further information.
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One Schoolhouse Students may take course through One Schoolhouse, formerly known as the 
Online School for Girls, of which Holton is a founding member (http:www.
oneschoolhouse.org/). The One Schoolhouse courses give Holton students the 
opportunity to take classes and connect with students from across the country 
and the world. The shared experiences while taking an online course provide 
valuable tools and expand the range of courses available to our girls. Addition-
ally, One Schoolhouse enables our students to pick either a co-ed or an all-girls 
experience which will be beneficial as our students move on to college and be-
yond. One Schoolhouse classes may count towards credits earned for graduation, 
but cannot be used to fulfill discipline-specific requirements, with the excep-
tion of science, for which a One Schoolhouse class can be used to complete the 
third of three required years. Students seeking to earn Holton credit for a One 
Schoolhouse course must seek permission in advance from the Upper School 
Director, who will review such requests with the Class Dean, advisor, and, where 
applicable, the Learning Specialist. If the course is approved, grades and credits 
from a One Schoolhouse class will be recorded on the student’s Holton-Arms 
transcript. Grades earned from a One Schoolhouse course are not included in the 
student’s Holton-Arms GPA. Students taking a One Schoolhouse class as one 
of the six majors will be responsible for the One Schoolhouse tuition. For further 
information about One Schoolhouse classes, such as how to register and payment 
requirements, see the Upper School Director or the Grade 11 Class Dean, who 
serves as Holton’s One Schoolhouse liaison.

Independent Study The independent study program is designed to give able and motivated juniors 
and seniors the opportunity to design and pursue a course of study independently. 
Independent study does not replace a course offered in the existing curriculum or 
any course required for graduation, and a student pursuing independent study must 
carry four major courses in addition to the independent study. Independent study 
may be pursued for one trimester or a full academic year; the topic for study may be 
interdisciplinary or restricted to one major field. Criteria for an independent study 
project are established by the departments. Evaluation of the study will be honors, 
pass, or no credit. A student who wishes to pursue an independent study program 
should initiate the process by consulting with her faculty advisor and requesting 
“Independent Study Guidelines” from the Upper School Office. Year-long or first 
trimester Independent Study projects must be submitted to the Upper School 

Test Calendar There is an online test calendar on which Upper School teachers record all dates 
for tests and major papers or projects. No student is expected to have more than 
two tests, major papers, or projects due on a single day. A student can have any 
number of quizzes on a single day. If a student already has two major pieces of 
work assigned for that day, she should check the test calendar to see which test 
was put on the test calendar last. She can then go to that teacher and reschedule 
her work for another day. If she has any questions or concerns, she should consult 
with her class dean.

Certain elective classes are open to both Holton and Landon seniors. Class size 
is limited and enrollment requires approval by the respective department as well 
as by the Upper School Division Director. Classes meet either at 7 a.m. or in the 
evening, or a combination of both and take place on the home campus of the 
teacher.

Holton-Landon 
Classes
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Upon completion of her academic commitments, each senior undertakes a 
senior project of her own design (subject to Senior Project Committee approval). 
Students explore possible future careers; others select community service work 
or creative pursuits; all find in the experience an opportunity to push beyond 
their comfort zone and learn in a different environment and in different ways. 
Seniors meet to present their projects to their classmates, the 11th grade, and 
advisors preceding Commencement. They also prepare and submit some tangible 
evidence of their experience such as a journal, a photographic essay, a portfolio of 
sketches, or a performance or recital. Students whose academic commitments for 
graduation have not been fulfilled may not begin their senior project until those 
requirements are met. Senior projects are assessed an Outstanding/Excellent/
Good/Satisfactory/Poor/Fail grade which will appear on the final transcript. 

Holton-Arms is committed to preparing young women to make a difference in 
a complex and changing world. We strive to cultivate the knowledge, skills, and 
disposition necessary to understand and act responsibly and creatively to resolve 
issues of global significance. While many schools offer their students opportuni-
ties to travel, Holton views 3-12 education as a pathway to global competence. 
The Holton curriculum cultivates an understanding of global cultures, environ-
ments, economies, and political systems, both inside and outside of the class-
room.

Curriculum and Connections
Holton weaves global perspectives into the curriculum. Students who complete 
a specialized global program including in-depth coursework, a global journey, 
and a senior capstone project will receive a Global Scholar designation on their 
transcript and be recognized at Graduation.

Exchanges and Opportunities
Holton works with established organizations to bring students to Holton from 
abroad. These students become part of the Holton community. Just as these 
students learn actively about American culture and traditions as part of a Holton 
family they share their own perspectives, traditions and beliefs.

Holton Abroad
Holton has created the opportunity for Upper School students to travel abroad to 
strengthen their language skills, develop a deeper understanding of and empathy 
for other cultures, and learn about globally significant issues.

Global Education

Director for approval by the end of April of the preceding school year. Spring 
trimester Independent Study projects must be submitted to the Upper School 
Director for approval by the end of November of the previous trimester.

Senior Project
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Students who demonstrate interest, complete required applied science and math oppor-
tunities, and achieve a high level in related academic course work at Holton may receive 
the designation of STEM Scholar.  This designation is noted on final transcripts and 
recognized at Commencement.  This designation is limited to students who demonstrate 
the strongest performance in math and science related course work as well as their extra-
curricular endeavors.

Holton is pleased to have community partners including: George Washington University 
(GWU), Uniformed Services University of Health Sciences (USUHS) Summer Research 
Training Program, University of Maryland, and Georgetown University.   Student interns 
are supported by partnership mentors and enjoy the use of their state-of-the-art facilities. 

Requirements:
• High achievement in science and math courses throughout all four years of  

Upper School
• Be in good academic and community standing
• Completion of either the Molecular & Microbiology or Computer Programming 

& Robotics course, and Science Literacy Courses
• Completion of an 8-week internship in a laboratory setting under the guidance 

of a mentor
• Presentation about the internship experience to the Holton Community 
• Completion of TWO advanced credits (an advanced math course and an ad-

vanced science course):
• Completion of at least ONE of the following: (A, B, C or a combination) per 

school year for a total of four by graduation, ** At least one credit must be an 
on-campus Holton Activity.

A. Attend an academic lecture or event hosted by one of our community partners or 
another qualified institution.

B. Entry/Submission into external competitions and science fairs
C. Additional coursework (trimester or full year courses)

*Students seeking to earn Holton credit for an One Schoolhouse (OSH) class must seek permission 
in advance from the Upper School Director, who will review such requests with her Class Dean, 
advisor, and, where applicable, the Learning Specialist. Additional fees may apply. 

Learning Resource 
Services

Holton-Arms faculty members are committed to serving the needs of every student. The 
Learning Resource Specialist in each division supports faculty and students in their roles 
as teachers and learners in Holton’s academic program. Work with students takes place 
on an individual basis, in small groups organized by need, or in an entire class. The focus 
is to strengthen skills needed for success in academic work and to provide assistance with 
areas of difficulty. Learning Resource Specialists also collaborate with faculty to develop 
and apply instructional  strategies that enable each student to experience growth and 
progress in her academic pursuits. Recognizing that communication between school and 
home is vital to the success of our students, Learning Resource Specialists work closely 
with students and their families to ensure that information pertinent to our students and 
their academic needs is available to faculty and administration.

S.T.E.M. Scholars



UPPER SCHOOL INFORMATION

113UPPER SCHOOL STUDENT HANDBOOK  •  2019–2020

In addition to working with all students and faculty, Learning Resource Special-
ists support the particular needs of students with documented learning issues. We 
understand that individuals may have specific weaknesses in attention controls, 
organizational abilities, or processing which can significantly impact academic 
performance. We strive to work with these students to provide accommodations 
in both instruction and assessment. Overall, the goal is to promote dialogue 
about learning and to nurture our students in their growth and development as 
active, effective, and confident learners. 

For students who have documented learning issues, parents should provide a 
complete copy of the most current report of psycho-educational testing to be 
kept by the Learning Resource Specialist as a part of the student’s official file. 
Recommendations in the report form the basis for a plan of support for the stu-
dent. Those students who may be eligible to receive accommodations as recom-
mended by the diagnostician and approved by the Learning Resource Specialist 
must have a report on file with the School. Parents can also collaborate with the 
Learning Resource Specialist to initiate and complete the testing process.

The process for identification of learning issues:
• Teachers and parents will consult with the Learning Resource Specialist to 

determine a need for diagnostic testing 
• Learning Resource Specialist will recommend diagnosticians 
• Learning Resource Specialist will gather information from teachers to be 

shared with diagnostician during the assessment process
• Parents will give diagnostician a waiver to discuss information and results 

from testing with Holton’s Learning Specialist
• Learning Specialist will summarize the report in an Individual Learning 

Profile (ILP)
• Parents will provide a copy of the final testing report for the student’s 

Holton file
• Learning Resource Specialist will meet with parents and students to discuss 

test results and review ILP
• Learning Resource Specialist will provide access to an ILP to teachers and 

administrators

Holton faculty see accommodations as playing a role in the student’s growth 
and development as a learner. With increasing understanding of her needs, she 
can take responsibility for her own learning as she matures in her independence. 
Holton-Arms may provide the following accommodations on the basis of diag-
nostic evaluation and recommendations:
• 50% extended time on all tests and assessments in school
• Marking answers directly on test paper
• Use of a word processor for tests and assessments
• Testing in a reduced-distraction space
• Preferential seating in class
• Enlarged print or test format
• Note-taking support
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All families of students requesting to work with tutors on campus must go through the 
Student Support Department’s process, gain the permission and approval of the Depart-
ment, complete the school contract (which outlines the school’s guidelines, policies, pro-
cedure, and recommended timeline), and meet regularly with the US Learning Special-
ists. At any point the Learning Specialist and the Department can re-evaluate the need 
for a student’s on-campus tutor. 

All tutors who meet with students during the school day must register with the Learning 
Specialist in order to have a space in which to work. The Learning Specialist will sched-
ule all tutoring spaces. When they arrive, tutors must sign in at the front desk to confirm 
their meeting space and schedule. Tutors may meet on campus only with students who 
have a documented learning disability on file at school.

There are currently no spaces for on-campus tutoring of Middle School students and 
limited spaces for on-campus tutoring of Upper School students. 

Tutoring Policy
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ACADEMIC POLICIES
Number and letter grade equivalencies:

A+ 97 - 100% B 83 - 86 D+ 67 - 69
A 93 - 96 B- 80 - 82 D 63 - 66
A- 90 - 92 C+ 77 - 79 D- 60 - 62
B+ 87 - 89 C 73 - 76 F below 60
  C- 70 - 72  

Holton-Arms  
Grading Scale

Numeric Grading 
Criteria

NOTE: Each level assumes positive qualities of the lower levels.
97-100 [A+] Student consistently produces work that significantly 

exceeds expectations of course and grade level. Produces 
exceptionally creative and independent work. Applies con-
cepts and skills to novel situations.

93-96 [A] Student consistently expresses ideas with precision and 
clarity of thought. Demonstrates mastery and retention 
of course material. Assumes responsibility for her own 
learning. Actively and energetically participates in the 
intellectual community of the class. Synthesizes and applies 
information to achieve specific goals or purposes.

90-92 [A-] Student demonstrates a thorough understanding of con-
cepts. Usually expresses ideas with clarity and precision. 
Demonstrates the confidence to take risks.

87-89 [B+] Student consistently demonstrates accurate knowledge of 
course content. Engages actively in class activities. Often 
expresses ideas with clarity and precision.

83-86 [B] Student demonstrates competence. Meets expectations. 
Academic skills are at grade level for college-bound stu-
dents. Class participation is satisfactory.

80-82 [B-] Student meets most expectations. Demonstrates 
some understanding of course content. May take insuffi-
cient responsibility for her own learning. Class participation 
may be minimal.

77-79 [C+] Student meets some expectations of the course. May 
have difficulty grasping and retaining course material. 
Class participation is often minimal.

73-76 [C] Student may show limited grasp of basic course content. 
Work may contain errors in understanding and expression. 
May fail to engage actively in class activities.

70-72 [C-] Student meets minimal expectations of course or dem-
onstrates minimal understanding of course content. May 
frequently fail to meet deadlines.

60-69 [D] Student’s work rarely meets basic expectations of the 
course. Student may fail to take responsibility for her own 
learning.

Below 60 [F] Student’s work does not meet expectations of the course.
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The academic year is broken into three trimesters. Students receive grades and 
teacher or advisor comments according to the schedule in the following table.

 1st Trimester  2nd Trimester  3rd Trimester   
Major subjects       
  Course grades Yes Yes Yes
  Effort grades Yes Yes Yes
  Course comments Yes Yes Yes
  Teacher comments No Yes No
Minor subjects    
  Course grades Yes Yes Yes
  Effort grades Yes Yes Yes
  Course comments Yes Yes Yes
  Teacher comments Optional Optional Optional
P.E./Athletics
  Course grades Yes/P/F Yes/P/F Yes/P/F
  Effort grades Yes/No Yes/No Yes/No
  Course comments Yes Yes Yes
  Teacher comments Optional Optional Optional
Advisor comments Yes No Yes
 for a student new   (everyone) 
 to Upper School

Effort Grades Effort grades range from 5 (strongest effort) to 1 (weakest effort).

Effort Grade Criteria
1. Coming to class promptly, with assigned work completed and correct class 

materials, ready to begin work.
2. Contributing positively to class discussion: answering questions raised by the 

teacher or by a student and sharing ideas and insights with the class.
3. Paying attention in class: listening to the teacher or student who is speaking 

and taking notes when appropriate.
4. Exercising self-control by refraining from comments and actions that are 

inappropriate in content or timing.
5. Cooperating with the teacher in fostering a classroom atmosphere of cour-

tesy, mutual respect, and productive activity.
6. Taking the initiative to anticipate absences, to make up missed work, to keep 

appointments, and to seek help from the teacher when necessary.
7. Correcting homework and classwork, and keeping papers readily accessible 

for efficient review.
8. Writing legibly and neatly, heading papers, and keeping notebooks in an 

orderly fashion.
9. Making an independent effort to learn.

Additional criteria applying to specific disciplines are discussed in class.

Marking Period 
Information

Final Senior Exams Final Trimester Academic Obligation (for Seniors): A senior in an academic 
class for the third trimester whose average falls below an 80 will take a final exam 
in that class. However, a students whose average for the third trimester is higher 
than her average for the first and  second trimester will not be required to take a 
final exam.
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Academic Honors Holton-Arms School does not publish class rank or maintain an honor roll, 
though we do recognize a ranking scholar – the graduating student with the 
highest weighted cumulative grade point average – at Commencement.  
Academic honors are awarded at Commencement to those students who meet 
the criteria listed below (based on weighted averages of major courses only):
 Highest Honors: A cumulative average of 93 or higher in the Upper School.
 High Honors: A cumulative average between 90 and 92.9 in the Upper 

School
 Honors: A cumulative average between 87 and 89.9 in the Upper School.

Cum Laude Holton-Arms is a member of the Cum Laude Society, a national academic 
honorary society for students in Independent Schools. According to Cum Laude 
by-laws, the school may elect up to 20 percent of the senior class to become 
members. Half of the members are selected in their junior year and the remain-
ing half are selected at the conclusion of the senior year. To become a member of 
Cum Laude, students must be in the top 10 percent of their junior class, or the 
top 20 percent of the senior class, and exhibit good character and integrity. Any 
Honor Code violation will disqualify a student from consideration.

Academic Probation Students whose grade point average in major subjects is below 70 after the first 
trimester will be placed on academic probation. In this case, the student’s enroll-
ment contract for the coming academic year will be held pending the achieve-
ment of a cumulative year-end average of at least 70. This average will be based 
on first trimester’s work and includes major subjects only. Students on academic 
probation who do not achieve the required average will not be issued an enroll-
ment contract and, thus, will not be able to continue at Holton-Arms.

Students whose enrollment contracts were issued, but who complete the year 
with a cumulative or trimester average below 70, may be placed on academic 
probation for the following academic year. Under these conditions, and in some 
instances, a student may be asked to withdraw from the school before the end 
of the school year if her trimester grades indicate that she cannot find academic 
success at Holton-Arms.

There may be other situations that warrant placing a student on academic proba-
tion. Consistently low performance, chronic absence, achieving below a 70 in 
more than one subject, inability to pass a required course, or other similar situa-
tions may lead to academic probation. In such instances, the terms of probation 
will be determined by the Upper School Director.

Transcript Policy Students may request a transcript through a link that is available on the website. 
In all cases, a student’s account with the Business Office must be current in order 
for the transcript request to be processed.

Year Grade 
Calculation

The year average is figured as follows: 

 Trimester 1 + Trimester 2 + Trimester 3 + Exam =  Year Grade
 30%*  30%*  30%*  10% = 100%

* In certain upper-level courses, the exam may be weighted more than 10%.  
In all classes, each trimester will be weighted equally.



UPPER SCHOOL INFORMATION

UPPER SCHOOL STUDENT HANDBOOK  •  2019–2020118

ATTENDANCE POLICIES

Illness at School

Attendance Daily attendance and prompt arrival are vital to a student’s success in school. 
While students who are ill or contagious need to stay at home, in all other cases 
families are expected to make every effort to avoid student tardiness or absences. 
So that students and families can make vacation plans, the school calendar is 
published in the spring of the preceding academic year. Extended or special vaca-
tions while classes are in session complicate the work of teaching and learning. A 
student’s progress is seriously impaired by extensive absences. Therefore, the pro-
motion of any student who has had excessive absences will be subject to review 
by the faculty and approval by the Director Division.

Daily Attendance 
Procedures

Upper School students begin the day with morning assembly, advisory, or class 
meeting. Students are expected to be in school by 7:50 a.m., to attend all of their 
classes, and to meet all of their scheduled commitments for the day unless they 
are home due to illness or have obtained permission to be absent from the Upper 
School Director or Dean of Students. To indicate that she is present and on time, 
each student crosses her name off the posted class list before 8 a.m. If she arrives 
after 8 a.m., she must sign in as a late arrival. A student may not attend any 
school activities after 3:30 p.m. if she has not been in school that day by 10 a.m. 
Students who show a pattern of late arrivals, especially those who regularly miss 
first or second period, may be subject to disciplinary action.

If the absence will be for part of the day only, the student must have parental 
permission and sign in or out in the Upper School Office when she arrives at 
or leaves school. Students without prior parental permission will not be allowed 
to sign out. A student who needs to leave school because of illness during the 
school day must be excused by the School Nurse, the Upper School Director, or 
the Dean of Students.

Full Day Absence An excused absence is an absence due to illness, medical appointments, or urgent 
family business. If a student is absent because of illness, her parents should in-
form the school as early as possible, preferably before 8 a.m., by sending an email 
to upper@holton-arms.edu or calling 301.365.6045. 

Any student who must be absent for medical appointments or personal busi-
ness must have a parent call or email the Upper School Office at least one day in 
advance of the absence. After obtaining a pre-excuse slip from her Class Dean, 
she will take it to each of her teachers (including P.E. teachers) to sign and return 
it to the office for approval. Before her absence, the student should confer with 
her teachers about making up the work she will miss. A YELLOW slip is given 
to students planning to miss school for a college visit; a PINK slip is used for all 
other pre-excused absences. 

If a student becomes ill during the day, the School Nurse may excuse her, or, in 
her absence, the Division Director or Dean of Students may also excuse a student 
who is ill.

If a student has been taken to the emergency room (either by ambulance or with 
a parent) during the school day, she must bring a doctor’s note of clearance in 
order to return to school. 

If a student-athlete is not feeling physically able to participate in practice on a 
particular day, she must see the athletic trainer for permission to sit out from that 
day’s activity. In such cases, the student-athlete is still expected to attend and 
observe practice. 
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Holton-Arms is a non-sectarian school that celebrates diversity within its com-
munity. The school encourages its members to honor their various religious com-
mitments that may fall on a school day. For that reason, all absences for religious 
observance are automatically recorded as excused. Holton asks its students to 
communicate their needs openly and expects its faculty to support those students 
and their religious beliefs and practices. It is necessary, however, for the safety 
and well-being of our students, that the school is aware of all student absences. 
Therefore, the following policy is in effect for religious holidays that occur when 
school is in session:  
Students shall bring a note from home or have a parent email or call their divi-
sion office prior to the holiday absence so that we do not intrude on religious 
observation with a phone call regarding the student’s whereabouts. As with any 
anticipated absence, it is the responsibility of the students to talk with teachers 
to find out what schoolwork will be missed, and when the work is due after the 
holiday. Teachers understand that for many holidays it is not appropriate for stu-
dents to work during the holiday. Accordingly, teachers will not require make-up 
homework on the day students return, unless a non-holiday weekend precedes or 
immediately follows the holiday.

Religious Holiday 
Policy

Absence Due to 
Extended Illness

In the event of hospitalization and/or absence of five days or more, a physician’s 
note stating permission to return to School will be required before the student is 
allowed to return to class. Any medications required during the school day must 
be administered by the School Nurse.

Excessive Absences Every so often, students must miss school for extended periods of time due to 
illness or serious family matters. When a student is under the care of a physician 
or licensed therapist, the School will make every effort to work with the student 
and her family to help her keep up with her studies. Such absences are excused 
and will not be held against a student in calculating her final grades. However, 
in other cases, students can develop a pattern of missing an excessive number of 
classes or full or partial days of school, which is likely to impact her academic 
work. Absences are deemed excessive when a student has missed 10 percent or 
more of a class (or classes) during a trimester. Excessive absences can result in an 
academic penalty. Students who repeatedly miss a class (or classes) may find that 
their course grades may be reduced as a result of excessive absences. Students 
who are absent from school more than 10 percent in a given trimester must meet 
with the Upper School Director. In addition, her parents will be asked to sched-
ule a meeting with the Upper School Director to discuss her attendance patterns 
and to seek solutions to her chronic absenteeism.

Enrollment at the outset of an academic year does not guarantee that a stu-
dent will earn credit for work not completed or credit for any given course. The 
School will work with any student who is unable to perform her academic duties 
to find alternative solutions.

Students who are deemed by a medical professional to be incapable of com-
pleting their course work may be asked to withdraw from the course(s) and/or 
explore home-schooling or online options.
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Parents are urged to inform the school when they will be away from home and 
to provide the names and telephone numbers of the adults in charge during their 
absence.

Parents Out of Town

End-of-Year Activities Attendance for grades 9-12 is required for Class Day in June. In addition, juniors 
and seniors are required to come to school each day of Commencement week, 
to attend the rehearsals for Class Day and Commencement, and to attend the 
Commencement ceremony.

Absences, 
Assignments and  

Course Pages

When a student is absent, she should obtain homework assignments from the 
course page to which all students and parents have access on the school website.

Following any absence, the student should arrange with her teachers a plan to 
make up the work she has missed. It is the student’s responsibility to make this 
plan within a day of her return to school. If the student needs assistance in devis-
ing this plan, her faculty advisor or Class Dean is available to help her. In the 
event of an unusually lengthy absence, the student’s Class Dean will help her to 
develop the plan, and more than a day may be necessary.

Students who have missed one day of school should expect to make up any tests 
missed on the day following her absence, provided this does not exceed the two 
test per day limit. In such cases, priority is given to tests scheduled for the day of 
her return.

All assignments must be handed in on time as stipulated by the teacher.  
Teachers have discretion regarding how they will accept assignments - via email, 
dropbox, network folder or file, or a hard copy. Generally speaking, any assign-
ment received after the due date (and time) will be penalized 3 points per day. 
For example, a paper that earns a grade of 88, but is two days late, would receive 
a final grade of 82 (3 points off for each of the two days it was late). Absences for 
any portion of the day on which any major project or paper is due will be scruti-
nized. Exception to the “late” policy may apply in cases of illness, family emer-
gencies, or other extenuating circumstances. 

Term or research papers are due at class time on the day specified by the instruc-
tor. Long term papers are assigned well in advance. If a student is absent for a 
reason other than extended illness, she is nevertheless responsible for seeing that 
her paper is delivered to the instructor. The paper is late unless prior arrange-
ments have been made with the instructor.

Test Absences When a student has missed a test because of illness, she should speak with the 
teacher within a day of her return to school to arrange a new test date. To take a 
make-up test, students sign their test out from the Upper School Office and take 
the test in the Test Center. A teacher can require a student to take a test the day 
of her return if the preparation for the test occurred before her absence. 

Scheduling make-up tests: Make-up tests also fall under the guidelines of two 
per day, and should be taken, preferably in the order that they were missed, as the 
student’s schedule allows. (See also “Test Calendar,” p. 110.)
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Holton Athletics is open to all students in grades 9-12 and is designed for those 
just beginning to play interscholastically as well as for those students who have 
been involved with competitive sports on recreational teams, club teams, or during 
their experience in Middle School. 

Holton offers students team experience through three athletic leagues: the ISL 
(Independent School League), the MAGHL (the Mid-Atlantic Girls Hockey 
League), WIHLMA (Women’s Ice Hockey League of the Mid-Atlantic), and 
the WMPSSDL (Washington Metropolitan Private School Swimming & Diving 
League). The crew team rows as an independent club. Listed below, by season, are 
the team offerings:

Fall: Cross country, field hockey, soccer, tennis, volleyball
Winter: Basketball, ice hockey, swimming, indoor track, winter crew training
Spring: Crew, lacrosse, softball, tennis, track and field

Commitment to the team and to daily practice is essential to our success. Any in-
terested student must be in attendance for tryouts at the beginning of each season. 
Practice is held daily after school from approximately 3:45-5:45 p.m. Games are 
held both during the week, and in some cases, on weekends. It is expected that all 
athletes will be present at all practices and games. Should there be any reason for 
absence from a practice or game, it is expected that the athlete will speak directly 
to her coach and, if appropriate, the Athletic Director. Students arriving after 10 
a.m. may not attend or participate in after-school sports. 

Transportation to practices and games will be provided by the School. Keep-
ing the team together for trips to and from competition significantly helps team 
bonding. Occasionally a family may have a specific reason why a student must 
drive to an event. Permission may be given for a student to drive only with a 
written note from a parent and approval by the Athletic Director. Student drivers 
must follow the school-sponsored bus. No student is allowed to ride with another 
student to a game/practice or home from a game/practice with another student 
driver. A player or manager must have a separate note from her parent for each 
game to which she plans to drive and arrangements must be made prior to noon. 

Third teams are available in soccer, basketball, and lacrosse when numbers and 
resources allow. The purpose of these teams is to gain skills and strength necessary 
to move up in the future to JV or Varsity level. While third team members should 
not expect equal playing time, all players are guaranteed to play in every game. 

In most sports, Holton will compete on both the Varsity and Junior Varsity levels. 
Junior Varsity is designed to be a “feeder” program for Varsity athletics, although 
not every JV player moves to the Varsity level. Knowledge of the game, a strong 
fitness level, skills specific to the sport, and coachability are necessary to make the 
JV team. The coach determines playing time, with the goal being to give every girl 
an opportunity to compete. In some games or in games where the competition is 
close, it may happen that not all members of the team will play. 

On the Varsity level, the players will be highly skilled, highly motivated, and dedi-
cated enough to make sacrifices over the course of the season, including vacations, 
to ultimately help make the TEAM experience successful. The goal of the team is 
be a top team in the league and to build within the group a high level of respect, 
trust, selflessness, school pride, and lasting fun-filled memories.

ATHLETICS
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At Holton-Arms it is your unique privilege and your full responsibility to follow 
expectations that will lead you to success.
1.  Communicate Positively and Purposefully. Learning to express yourself, to 

listen, and to have purposeful conversations are invaluable skills. We expect 
that you will communicate with your teammates and with your coach to the 
best of your ability. This means encouraging teammates on and off the field, 
reaching out to establish relationships with those you may not know, valu-
ing the concerns and thoughts of your teammates and coach, and speaking 
supportively and positively at all times throughout your season. Positive and 
purposeful communication is the key to successful teams.

2.  Objectively Evaluate Your Strengths and Weaknesses. Begin to think 
objectively about your strengths and your weaknesses without judgment. 
This awareness will allow you to reach your potential, embrace constructive 
criticism, work with others, and build self-reliance.

3.  Be a Team Player. “Team” is about commitment, selflessness, respect, and 
hard work. Your expectation should be to work relentlessly to build relation-
ships and create a group identity that unites individuals. 

4.  Respect Yourself and Your Opponent. Both verbal and non-verbal sports-
manship and fair play must be maintained at all times.

5.  Stay in Tune with Your Body. If you experience strain or injury, seek help 
and advice early. With early diagnosis, the Athletic Trainer can assist you in 
strengthening and rehabilitating more quickly. Be sure to hydrate, eat a bal-
anced diet, and sleep eight hours a night.

6.  Be Accountable and Responsible. You are responsible for arriving at all 
practices in shape, focused, on time, and with all equipment. Such prepara-
tion will allow you to work as hard in practice as in games, and this will 
allow you to perform at your best.

Team managers are also vital to a team’s success. For all Upper School teams, a 
student can volunteer to work for the season as the manager of a team. The man-
ager’s duties vary depending on the needs of each team, but in all cases managers 
will work at all games whether home or away and travel with the team. Keeping 
statistics, score keeping, reporting of scores, helping with equipment, and being a 
motivation leader within the team are all jobs of every manager. This position is a 
highly respected and important position on the team. 

If a student manager would like to earn credit toward her physical education 
requirement, there will also be an expectation of fulfilling a physical activity com-
ponent during the season in addition to her duties as manager. Anyone interested 
in being a team manager must contact the Athletic Director.

Your Role as a 
Student-Athlete

The Holton Arms 
Athletic Association 

(HAA)

The purpose of the HAA is to promote the school’s athletic program and to 
honor Holton’s outstanding athletes. HAA encourages the development of 
athletic ability, responsibility, respect, integrity, good sportsmanship, and self con-
trol among Holton’s athletes. A student becomes a member by exhibiting all the 
characteristics above and by accumulating points through significant participa-
tion on a Varsity, JV, or third/club team, or by being a manager. 

At each sports banquet, new members are inducted through a traditional cer-
emony. All new inductees will be expected to wear, with pride, their Holton 
beanie for one full week after the ceremony.
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OTHER TOPICS
Fire Drills Students, faculty, and staff should follow the exit routes posted in each room and 

proceed without talking in single file to the nearest exit. Do not stop to get outer 
wear. Middle and Upper School students will gather for attendance as instructed 
in the front parking lot or turf field.

Lost and Found Parents and students can help prevent loss by marking items clearly. Please 
remember that books, calculators, laptop computers, and uniforms all look alike! 
Prominently displayed names are a big help. At the end of each day, students 
have time to gather their belongings. There are lost and found areas in each 
Division area, the theater lobby, and the pool lounge. At the end of each month, 
items left in the Upper School will be displayed and then donated to charity.

Parking and Driving  
on Campus

Due to limited student parking availability, permission to park on campus is 
limited to licensed juniors and seniors. All cars must display a parking permit, 
available through Security at the Front Desk. Sophomores may apply to drive 
and park on campus at the conclusion of AP exams. At that time, a licensed 
sophomore may apply for parking privileges. Freshmen may not drive and park 
on campus. 

It is important that cars be identifiable in case of an emergency. For this reason, 
parking permits should be displayed at all times. Students may not park on the 
Front Circle and are reminded that they may not drive to the track or Lower 
School.

If your daughter is carpooling with another student from the Lower School, 
the Upper or Middle School student should come to Lower School for carpool. 
Lower School students are only dismissed from the Lower School unless they 
ride the bus. 

Unsafe driving while entering the campus, driving on the campus, or leaving 
the campus will result in suspension of campus driving privileges. In addition, 
extreme weather conditions may necessitate a temporary limit on student driving.
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The dress code is an important extension of Holton’s fundamental philosophy which is dedicated to the 
education of the mind, soul, and spirit. The uniform is intended to focus student energies on intellectual 
growth rather than personal adornment. At the same time, the Upper School dress code recognizes the 
need of older students for individual expression. Thus, the dress code is slightly more flexible than those 
of the Lower and Middle Schools, and on Fridays, students may be out of uniform. At all times, however, 
clothing is expected to be clean, appropriate to the occasion, in good repair, and properly sized. Students 
who are out of uniform or whose uniform is inappropriate will be assigned two points.

THE HOLTON-ARMS SCHOOL UNIFORM

* Team jackets must be approved by the Director of Athletics and the Upper School Director or the Dean of Students before 
they can be worn in the school building as part of the uniform. 

Logo always refers to the Holton logo. • All clothing must be clean, neat, in good repair, hemmed, and must fit appropriately. 
• All clothing should be labeled with student’s name. • No sweatpants may be worn under the uniform. •  Navy bike or gym 
shorts may be worn under the uniform. • Dress for field trips is the school uniforn.

NOTE: The Holton plaid is identified in Land’s End materials as the “white plaid.”

UPPER SCHOOL

SHIRTS White or navy blue collared shirt with or without Holton logo 
NO sleeveless. NO T-shirts. NO words/writing except the officially sanctioned Holton 

logo

SKIRTS Uniform only. Holton plaid or navy appropriately sized and in good repair

PANTS Navy slacks, chino/twill or corduroy 

SHORTS Navy bike or gym shorts (worn under skirt only)  
NO sweatpants, team pants, or long underwear

SWEATERS/
SWEATSHIRTS/
JACKETS/BLAZERS

Solid white, gray, or navy sweatshirt, with or without Holton logo • NO other words or 
writing 

Solid navy or white sweater 
Holton jacket 
Navy blazer with Holton crest

TEAM JACKETS Officially approved and sanctioned Holton team jackets only*
Holton-Arms warm-up suit*

SOCKS Navy or white socks 
Navy, white, or black tights
Navy, white, gray, or black ankle length tights or leggings (worn under skirt)

SHOES Heels less than 2” only

JEWELRY/ACCESSORIES No requirement

DRESS FOR FRIDAYS Out of uniform
[Any daytime wear appropriate for school]

PHYSICAL EDUCATION Clothing and shoes appropriate to the activity
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TECHNOLOGY: PURCHASING AND SUPPORT

Students in grades nine through twelve are asked to bring an approved laptop of 
their choice to school each day. We recognize that many students entering Upper 
School may already own a laptop or have access to a family laptop. Assuming the 
laptop meets our specifications, there should be no need to purchase a new one. 
Lenovo laptops purchased through DSR are required to have accidental breakage 
warranty. Apple laptops purchased through DSR are required to have applecare+ 
warranty. Students are not required to purchase laptops through DSR. While 
on campus, students in grades seven through twelve may only use their required 
school computer or iPad and may not bring a non-designated device to school 
for school use.

Computer Purchases

Device Required Specs Recommended 
Specs

Option 1 PC Laptop 
(Windows)

•  Dual Core 
Processor

• 4 GB RAM 
Processor

•  Windows 10 or 
Newer 

•  Microsoft Office 
2013 or newer*

•  Up-to-date 
Antivirus Software

•  Extended care 
warranty

•  Quad Core 
Processor

•  8 GB RAM

Option 2 Macbook Pro
Macbook Air

Macbook

•  Dual Core 
Processor

•  4 GB RAM
•  Max OS X 10.11El 

Capitan or newer
•  Microsofft Office 

2011 or newer*
•  Apple Care 

extended warranty

•  Quad Core 
Processor

•  8 GB RAM
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Support The Technology Department provides on-site service and support for all Lenovo 
computers purchased through DSR. If the Department cannot resolve the prob-
lem, it will send it off campus to DSR Computer for repair. For Apple Comput-
ers and computers purchased through a vendor other than DSR, the Technology 
Department will not be able to provide hardware support. Those computers have 
to be taken to a third party for repair and the cost must be covered by the family. 
The Technology Department will guide students in troubleshooting software 
issues, but may not be experts on every software students choose to use. The IT 
Help Desk is open during the academic year Monday through Friday 8:00 a.m. 
to 4:00 p.m. and during the summer Monday through Thursday 8:00 a.m. to 
4:00 p.m. and Friday from 8:00 a.m. to noon. The Help Desk office, located in 
the Alice S. Marriott Library can also be reached via telephone at 301.365.6468 
or by email at help@holton-arms.edu. Once a student graduates or leaves 
Holton, the Help Desk cannot support the student’s computer.

Backing Up Data Many devices become infected by viruses or have their data corrupted in other 
ways. In some situations, the data cannot be retrieved. Help Desk technicians 
will use normal means to try to recover any data on a machine, but they cannot 
spend more than 30 minutes recovering data on any one machine, in order to be 
able to help all students, faculty, and staff in need. Therefore, it is every student’s 
responsibility to back up her work daily to minimize the chance of data loss in 
the event of a virus infection or hardware failure. We strongly encourage students 
to back up personal files to other devices (such as an external hard drive) or to 
use their Holton-Arms Google Drive account. Students with questions on how 
to back up their data should check in with the Technology Department for help 
on learning how to do so.
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BLUE-WHITE TEAM LEADERSHIP

White Team Captain:  Lucy Walker
White Team Assistant Captain: Dani Kane
Grade 12 White Rep: Eliza Gichner
Grade 11 White Rep: Ashley Ballenger
Grade 10 White Reps: Maya Abiy
 Eve Mullen
Grade 9 White Reps: To be elected

Blue Team Captain: Kaley Katz
Blue Team Assistant Captain: Joanna Dematatis
Grade 12 Blue Rep: Tess Blaylock
Grade 11 Blue Rep: Ava Bubbosh
Grade 10 Blue Reps: Chloe Dionisio
 Estelle Monti
Grade 9 Blue Reps: To be elected
 

PEER COUNSELORS:

Upper School R.A. and Class Officers for 2019 - 2020

STUDENT GOVERNMENT

R.A. Director: Lillian Broeksmit
Honor Council President: Francesca Cetta
Assistant Director: Macy Daggitt
Advisor: Mrs. Craig
Faculty Representatives: Cheryl Hansen 

Trevor Fanning

CLASS GOVERNMENT

Grade 12
President: Jenna Mohi-ud-din
Vice-Pres: Maya Valmon
Secretary: Raeyan Syed
Treasurer: Greta Hannam
R.A. Reps: Colleen Curto
 Klara Schmidt
Class Dean: Mrs. Keener

Grade 11
President: Tess Armstrong
Vice-Pres:  Anushka Dar
Secretary: Huntly Rathbone
Treasurer: Ava Risser
R.A. Reps: Molly Adams
 Asma Poshni
Class Dean: Mrs. Squeglia

Grade 10
President: Daniella Nichols
Vice-Pres: Serena Hong
Secretary: Caitlin Wang
Treasurer: Khushi Hota
R.A. Reps: Robin Hess
 Iman Syed
Class Dean: Ms. Smith

Grade 9
President: Billi Hall
Vice-Pres: Sam Tate
Secretary: Margot Ruland
Treasurer: Madeline Feldner
R.A. Reps: Emma Klick
 Josephina Wang
Class Dean: Mr. Sowers

In addition, the president and two representatives elected from each 
class in Upper School are members of Representative Assembly.

Lillian Broeksmit 
Eleanor Cabalu 
Francesca Cetta 
Grace Darcey 
Sofia Gerlein
Eliza Gichner 
Micaela Lamas 

Sydney Pham
Annie Pingle, co-president
Talia Szalay
Erin Thomas 
Maya Valmon 
Isabelle Wilson, co-president

Tess Armstrong
Kate Bohigian
Laura Butz
Macy Daggitt
Jo Dematatis
Lusya Engen
Sammy London

Julia Mehlman
Irene Qi
Huntly Rathbone
Ava Risser
Josephine Stark
Lucy Ventimiglia

Advisors:   Mrs. Levitine-Woodside and Mrs. Siburt
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ADMINISTRATION

Division Office
Director Chris Lynch
Dean of Students Lisa Lamphere Craig ’76
Class Dean, Grade 12 Yolanda Keener
Class Dean, Grade 11 Shay Squeglia
Class Dean, Grade 10 Martha Macon Smith
Class Dean, Grade 9  Tucker Sowers
College Counseling Tish Peterson (Director) 
 Katie McEnroe (Asst. Director)
Guidance Counselor Annette Levitine-Woodside
Upper School Learning Specialists Jennifer Anderson (9-12)
 Gail Whitley (9)
Registrar Liz Poppi
Upper School Administrative Assistant  Adriane Anderson
Community Service Coordinator Emily Wilde
Clubs Coordinator Emily Wilde

Program Leadership Team
Art Ambria Archibald
Dance & Drama Mark Robinson
Computer Science Linda Bailey
English Julia Grandison
History & Social Studies Joel Seltzer
Health Stephanie Cordo
Library Carolyn Gagne
Music Mark Schuppener
Mathematics Kate Mitchell
Physical Education Graham Westerberg
Science Elizabeth Davis
World Languages Roxana López
Academic Dean Rachel Herlein
Assistant Academic Dean Mary Dobroth 
Director of Athletics Julie Treadwell
Director of Diversity, Well-being, & Global Education Melissa Brown
Director of Fine & Performing Arts Mark Schuppener
Director of Library Information Services Mike Robertson
Department of Student Support Kristen Edma


