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The mission of the Holton-Arms School is to cultivate the unique potential of 
young women through the “education not only of the mind, but of the soul and 
spirit.”*

Mission Statement

Vision Statement Inspiring young women to lead lives of positive influence

School Philosophy Founded in 1901, Holton-Arms is a college-preparatory school for girls grades 
3-12 dedicated to the “education not only of the mind, but of the soul and spirit.”

The School provides rigorous and dynamic programs in the traditional academic 
areas, the fine and performing arts, and athletics. Here, young women of diverse 
backgrounds can take risks, learn from mistakes, pursue opportunities for leader-
ship, and build lifelong friendships. Holton-Arms is a vibrant community that 
values consistency and order as well as creativity and freedom.

We seek to develop personal integrity and the sense of responsibility that help 
young women to make wise and ethical choices. We work to build the values of 
respect, compassion, and service to others, within the School and in local, nation-
al, and global communities.

We believe that with intellectual curiosity, self-reliance, the tenacity of purpose, 
and commitment to others, Holton women will make a difference in a complex 
and changing world.

* Jessie Moon Holton

HONOR AND BEHAVIOR EXPECTATIONS

Statement of Respect At Holton-Arms we believe that by demonstrating understanding and accep-
tance of each person, we enable one another to thrive. Our goal is to create a 
respectful environment, based on trust, which allows for individuality, support, 
and security for all members of the community. This Statement of Respect is the 
first step toward that goal.

We define respect as the recognition and consideration of the dignity, worth, 
rights, and safety of each person, as an individual and as a member of the com-
munity. Respect entails acknowledging and seeking to understand different 
beliefs and values, even if they are not our own.

We believe that successful learning is a process which depends upon a willingness 
to take risks, ask difficult questions, and make mistakes. We strive to be a com-
munity where individuals are aware of the impact their actions may have on oth-
ers and where each of us assumes responsibility for acting in a way that helps to 
create and maintain a respectful community. Such a community should be a place 
where we interact and engage in conversation openly, explore similarities and dif-
ferences candidly, and view experiences of conflict as an opportunity to grow.
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Diversity Mission 
Statement

Diversity Statement (DEI Board Committee and Approved by Board of Trustees 
in Spring 2017)The Holton-Arms community recognizes and values the unique-
ness of each of its members including current and former students, faculty, and 
staff. We strive to create an inclusive environment that sees and supports diverse 
identities and experiences, cultivates engaged and civil discourse, and empowers 
our students to be thriving members of the global community.

At Holton-Arms, each of us is responsible for fostering an equitable, respectful, 
and just community. Holton is committed to helping its members

• Discover, develop and value their full authentic selves.
• Deepen awareness of one’s own personal and systemic biases and be account-

able for the impact of one’s words and actions on others.
• Develop an understanding of the historical origins and perpetuation of sys-

tems of power and privilege.
• Engage in open and brave conversations that promote growth, understand-

ing, connection, and agency.
• Be advocates for supporting the diverse identities of others in the commu-

nity.

Academic & 
Behavioral 

Expectations

The School expects each student to behave in a manner that is consistent with 
Holton’s school philosophy and Honor Code. Each student should seek to exhib-
it personal integrity, a responsibility to herself and others, and respect for cultural 
and individual differences. We hope that these principles will guide students in 
their interactions with faculty and peers and help to inform them when faced 
with moral decisions.

It is the responsibility of each student to behave in such a way that she does not 
interfere with the normal functioning of classes, the library, or any part of the 
school program. Each student has an obligation to treat school property with 
care and to behave so that she does not detract from the purposeful activities of 
her classmates and teachers. Each student is expected to behave thoughtfully 
and respectfully in her relationships with her classmates, faculty, and staff. The 
School reserves the right to suspend or dismiss any student whose behavior is 
disruptive or inappropriate, whose progress or attendance is unsatisfactory, or 
whose conduct is in violation of the Honor Code or the rules of the School.
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Bullying and 
Harassment Policy

The Holton-Arms School is committed to creating a safe, secure and positive 
environment. Treating all members of the community with respect and dignity 
is critical to creating a positive learning experience. Harassment and bullying, 
whether intentional or unintentional, is conduct and or behavior which annoys, 
intimidates, frightens, threatens, or belittles another member of the school com-
munity. Cyberbullying is bullying that takes place using electronic technology 
including devices and equipment such as cell phones, computers, and tablets as 
well as communication tools including social media sites, text messages, chat, and 
websites. Harassment, bullying, and cyberbullying are harmful to our community 
and will not be tolerated. The School prohibits any form of harassment, bullying, 
and cyberbullying.

Verbal bullying and harassment include but are not limited to spoken, written, 
emailed, or online posted communications. Physical bullying and harassment 
include but is not limited to stalking, intimidating, physically threatening, or 
assaulting another person. Sexual harassment includes but is not limited to un-
wanted suggestion, touching, spreading sexual rumors, sexual jokes or statements, 
sexual advances, requests for sexual favors, requesting, sending and/or posting 
sexual pictures or videos, and other verbal or physical conduct of a sexual nature.

Any student who believes she is being or has been subject to harassment, bully-
ing, or cyberbullying or who is aware of harassment, bullying, or cyberbullying 
being directed toward another student by a student or an adult is encouraged to 
report it immediately to the Guidance Counselor, Dean of Students, Division 
Director, or other trusted adult within the Holton-Arms community. Students 
found to have engaged in bullying, harassment or other offensive behavior will be 
subject to disciplinary action which may include suspension or expulsion.

Education is recognized as a cooperative undertaking, a responsibility held joint-
ly by the parent(s) or guardian(s) and the School. The parent(s) or guardian(s) 
agrees along with the student to accept the full share of this responsibility, to 
maintain the academic standards, and to discharge all obligations as coopera-
tive members of the School community. These obligations include, but are not 
limited to, participation in school activities, staying informed by reading school 
communications, and communicating openly, constructively, and in a civil man-
ner with all School personnel. Rules cannot cover all situations, and the absence 
of a rule does not constitute approval. It is therefore essential that students and 
their parents understand and support both the letter and the spirit of the rules. 
While a girl is enrolled at Holton, she is responsible to the School for any con-
duct that may bring discredit upon the School.

The faculty and the appropriate student leaders will inform the student body of 
the federal and state laws pertaining to the possession and use of alcohol, drugs, 
and cigarettes. Within the jurisdiction of the School, any violation of these laws 
will immediately jeopardize the position of the student within the school com-
munity.
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One of the goals of the Holton-Arms School is to encourage personal integrity. 
The School stresses the value of personal honor and ethical responsibility and 
believes that a strong school community is founded on concern for the individual 
and mutual trust.

An Honor Code was established by juniors and seniors in 1950, and each Middle 
School student is expected to abide by it. In the Middle School, should a student 
observe an honor offense (lying, stealing, cheating, plagiarism), she is obliged to 
tell the offender to report herself or to report the offender. Students are asked to 
consider their actions in light of these values.

The four honor offenses are lying, stealing, cheating, and plagiarism.
Lying is making a false statement with the intent to deceive.
Stealing is taking another person’s property without permission.
Cheating is looking at notes, texts, the Internet, or a classmate’s paper dur-

ing a quiz, test, exam, or evaluative exercise, regardless of intent.
Plagiarism is submitting another’s language, thoughts, or ideas as one’s own, 

either intentionally or unintentionally.

It is also considered an honor offense to knowingly aid another student to com-
mit one of these acts. For instance, allowing a student to see or use one’s work in 
order to cheat or plagiarize is an honor offense. Students are responsible for tak-
ing reasonable precautions to ensure that their work is not improperly obtained 
and used by others. It is important that students assume that any work to be 
graded is to be done independently unless instructed otherwise by the teacher.

Any student who violates the Honor Code may be subject to expulsion, suspen-
sion, or other disciplinary action.

Middle School  
Honor Code

Major School Rules School rules at Holton are few. In addition to the Honor Code, the following 
rules are designed to support the values of respect, courtesy, responsibility, and 
integrity.
• Drugs: Any student found using, sharing, possessing, selling, or under the 

influence of illegal drugs or prescription drugs for which the student does 
not have a valid prescription while in School, on route to and from School, 
on a school bus, or at a school function, is subject to immediate expulsion.

 No drugs, either patent or prescription, may be used at or brought to School 
without the knowledge of the School Nurse; medications must be taken 
through the nurse’s office. In addition, no student may accept any drugs or 
medication from another student or any adult other than the School Nurse 
or medical technician. All prescription medication needed during the school 
day must be dispensed by the School Nurse and be given from a pharmacy-
labeled container. 

• Alcohol: A student may not be on the campus nor come to any off-campus 
school function possessing, consuming, or having consumed alcohol.

 The School requires any student in violation of the drug or alcohol policy to 
have a substance abuse evaluation by a School-approved facility. The student 
and her family must follow the recommendations of the evaluation. 
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• Tobacco: No student may smoke or use tobacco in any other manner on 
campus, at a school function, or on a school bus. This includes the use of any 
e-cigarettes or personal vaporizers.

• Invasion of Privacy and Property: No student may invade the privacy of  
other members of the school community by entering lockers, bookbags, 
mailboxes, desks, files, or cars without permission of the owner. This rule 
includes the disturbing, defacing, or “decorating” of any car on campus. The 
School attempts to foster respect for personal property and the privacy of the  
individual.

• Defacing School Property: No student may abuse or deface school property. 
This includes making a mess or writing on desks, walls, lockers, or in the 
dining room. Having this rule obviates time-consuming and costly repairs 
and an unsightly physical plant, both of which are detrimental to the morale 
of the students and the faculty. 

• Falsifying the Signing Procedure: No student may sign another student in 
or out of school or cross out another student’s name on the attendance sheet. 
Each student must be responsible for recording her own coming and going. 
When a student arrives late, she must sign in immediately. When she leaves 
early, she must sign out at the time of departure. The exact time and destina-
tion and the name of the person granting permission must be recorded on 
the sign-out sheet to assure the best possible school security. Parents must 
inform the school and grant permission for any student to arrive late or 
depart early. Parents should contact the Upper School Office prior to the late 
arrival/early departure. 

• Skipping School: No student may be absent from School (including classes, 
advisory, study hall, assemblies, and class meetings) without the permission 
of the School. 

• Swimming Pool/Theater: No student may be in the swimming pool/the-
aters without Holton-approved personnel present. This rule will be strictly 
enforced. Unauthorized presence in the swimming pool building and failure 
to comply with swimming pool regulations are major offenses, punishable by 
severe disciplinary action. 

• Technology: All students must abide by the guidelines and rules set forth 
in the Holton-Arms School Technology Guidelines and Policies. Access to 
the School’s computing equipment, facilities, and network is a privilege, not 
a right, and places on all students the responsibility to use these resources in 
an effective, efficient, ethical, and legal manner. Students are prohibited from 
any activity that impedes the work of others, threatens user privacy, or uses 
system resources for purposes unrelated to legitimate learning in a school 
setting. (For additional information see pages 120-121.)

Any student who violates one of the Major Rules is subject to expulsion, suspen-
sion, or other disciplinary action.
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Self-discipline is an important goal of a Holton education. Students are expected 
to develop increasing levels of discipline as they progress through the School. In 
addition to the Major Rules, please remember the following:
• Students who arrive after 10 a.m. may neither participate in nor attend after 

school activities. (See page 127 for additional information regarding this 
rule.).

• No gum-chewing on campus at any time.
• Student use of the elevators is restricted to those students who have suffered 

an injury or are ill.
• Food and drinks may not be taken out of the Dining Room or the Middle 

School Study Hall.
• The kitchen and the woods (including the Amphitheater) are off limits.
• Requests to bring guests to School should be made several days in advance. 

Unauthorized visitors are not allowed on campus during school hours.
• Squirt guns, lighters, matches, and any other such item that may impede 

the learning process or cause distraction to others are not to be brought to 
school.

• Students are not to light matches or lighters on the school campus.
• Students may not walk through school buildings wearing cleats or tap shoes.
• Middle School students must keep their cell phones turned off and in their 

lockers during the school day.

Other Rules and 
Reminders

STUDENT CONDUCT

Middle School follows the Holton-Arms Honor Code, major rules, Statement 
of Respect, and other school policies described in the “General Information” 
section. Our Honor Code and the major rules are explained at the beginning of 
the school year during several advisory and class meetings. These conversations 
are designed to ensure that all students understand what the rules mean and 
why we have them. Plagiarism, in particular, is discussed with all Middle School 
students in the classroom setting as it pertains to research in specific disciplines. 
In all cases involving an honor offense (lying, cheating, stealing, plagiarism), the 
parents are notified so that a coordinated response with an educational outcome 
can be discussed.

Students are expected to behave courteously, respectfully, and responsibly in 
Middle School. They are increasingly capable of monitoring and controlling their 
own behavior, and we encourage them to assume this responsibility. The success 
of the School community depends on the cooperation of all members.
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Breaking school rules, acting disruptively, or failing to meet a reasonable respon-
sibility may result in the assignment of “points,” which vary according to the 
offense and the teacher’s judgment. The following are general guidelines:

5 points Breaking a major school rule
4 points Disrespect to another person
 Major disruption of teaching/learning
 Leaving iPad unattended
 Misuse of technology (e.g., using iPad during class for non-academic 

purposes, modifying administrative or security settings)
 Bringing a non-designated device to School for school or leisure use
3 points Minor disruption of teaching/learning
 Inappropriate language
2 points Failing to meet a reasonable responsibility
 Leaving Backpack and tote unattended
 Dressing out of uniform (This includes PE/Sports – it is important 

that all students come dressed appropriately for practice/games)
 Making or leaving a mess
 Use of cellphones and other mobile devices during academic hours
 Arriving late to class including Study hall and PE/Sports
1 point Chewing gum
 Eating or drinking in an inappropriate space (e.g., hallways, class-

rooms)
 Leaving locker unlocked or rigged
 Forgetting to flip attendance tag or place end of day tag

Points accumulate by marking period, and the accumulation of six points results 
in detention served during the student’s lunch period. Time in detention is spent 
in silence, completing a specific detention assignment. Students should not 
expect to work on homework, free reading, or other tasks of their own choosing 
during detention.

Students, parents, and advisors are notified of each detention. If a student accu-
mulates three or more detentions, a conference with that student and her parents 
may be scheduled depending upon individual circumstances. If a student accu-
mulates four detentions, the student is subject to suspension or other disciplinary 
action.

There may also be circumstances whereby a student’s misbehavior prevents her 
from participating in upcoming school social events.

The response to extreme misbehavior or an infraction of the Honor Code is 
typically inspension or suspension for one or more days and a parent conference. 
Graded work missed during a suspension must be made up independently.
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Students sometimes lose data on their iPads, and in some situations, the data 
cannot be retrieved. Help Desk technicians will use normal means to try to 
recover any data on a machine, but they cannot spend more than 30 minutes 
recovering data on any one machine, in order to be able to help all students, 
faculty, and staff in need. Therefore, it is every student’s responsibility to back up 
her work daily to minimize the chance of data loss in the event of a virus infec-
tion or hardware failure. We strongly encourage students to use Google Drive 
and iCloud to back up their files regularly; once set up, the process is automatic. 
Students with questions on how to back up their data should check in with the 
Technology Department for help on learning how to do so.

Backing Up Data

Internet Filter Holton-Arms provides content-filtered Internet access to students on campus. 
While on campus, students should limit Internet browsing to what is required 
for classes and other school activities.

App Installation  
and Use

Students should remember that iPads are intended for school work only and 
should not install apps that would distract them from using their iPads for that 
primary purpose.

TECHNOLOGY: PURCHASING AND SUPPORT

Computer Purchases Seventh and eighth-grade students purchase their own iPads for school use. 
While on campus, students may only use their required iPad and may not bring a 
non-designated device to School for school use.

Support The Technology Department provides on-site service and support for all iPads. If 
the Department cannot resolve the problem, it will direct families to the appro-
priate resource. In the event that a student machine is out for repairs, the School 
will make every effort to provide the student with a loaner iPad for a period of 
time. The IT Help Desk, located in the Alice S. Marriott Library, is open dur-
ing the academic year, Monday through Friday from 8:00 a.m. to 4:00 p.m. and 
during the summer Monday through Thursday from 8:00 a.m. to 4:00 p.m. and 
Friday from 8:00 a.m. to noon. It also can be reached via telephone at 301-365-
6468 or by email at help@holton-arms.edu. Once a student graduates or leaves 
Holton, the Help Desk cannot support the student’s iPad.
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TECHNOLOGY: GUIDELINES AND POLICIES FOR ACCEPTABLE USE

Guidelines Students are expected to act responsibly and appropriately when using the 
Internet. The growing use of the Internet has blurred the lines between personal 
and school-related conduct. Students should understand that certain expectations 
for conduct extend into the personal online world of social networking, blogs, 
and other communication tools, especially as regards any mention of the School, 
or members of the school community. Students should at all times respect the 
privacy of the Holton-Arms community, and not divulge or post online person-
ally identifying information about any member of the school community without 
permission (including names, addresses, phone numbers, email addresses, photos, 
videos, etc.). In or out of school, students must take proper care in any online 
interactions and maintain high standards of conduct.

Policies 1. Any conduct online that reflects poorly on students or on the School, regard-
less of when or where it occurred, may be grounds for disciplinary action.

2. All members of the Holton community need to respect copyright law. This 
includes not using music or video for which has not been paid and credit-
ing the authors of any material used in student work. Students may not copy 
software without the license to do so. The School librarians are excellent 
resources for helping to learn and follow copyright rules.

3. Students may not take pictures, video, or sound recordings of anyone with-
out his or her permission. If photographing a school activity for a student 
publication, she must obtain prior authorization from the publication’s advi-
sor. Regardless of permission, the recording features of any device may not 
be used in bathrooms or locker rooms under any circumstances.

4. Any use or posting online of personally identifying information about any 
members of the school community (including photos, videos, names, ad-
dresses, phone numbers, email addresses, or work) without their permission 
is prohibited.

5. Students must use school-approved methods (primarily Holton email) when 
contacting school employees.

6. The School reserves the right to confiscate and examine the contents of any 
electronic device if an employee has reason to believe that it is being used in 
violation of school policy. The School also monitors the use of its network 
and Internet connection, and students should have no expectation of privacy 
when using Holton technology resources.

7. Students must not deliberately introduce viruses or other malware to Holton 
systems.

8. Students must not seek to circumvent Holton security systems such as (but 
not limited to) antivirus software or the web filter.

9. Holton may restrict or terminate student access to its information systems at 
any time for any reason.

Policy Violations Any violation of the technology policy is grounds for Holton-Arms to:

(a) Take disciplinary action against the student;
(b) Revoke and/or restrict the student’s use of or access to Communication and 

Information Systems, including restricting networking privileges, access to 
the Internet and/or use of email; and/or

(c) Take such other action as Holton determines appropriate in its discretion.

Students should report any policy violations to the Director of Library and In-
formation Systems, their Division Director, and/or the Head of School.
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Holton-Arms is a non-sectarian school that celebrates diversity within its com-
munity. The School encourages its members to honor their various religious 
commitments that may fall on a school day. For that reason, all absences for 
religious observance are automatically recorded as excused. Holton asks its stu-
dents to communicate their needs openly and expects its faculty to support those 
students and their religious beliefs and practices. It is necessary, however, for 
the safety and well-being of our students, that the school be aware of all student 
absences. Therefore, the following policy is in effect for religious holidays that 
occur when school is in session:

Families should notify the Middle School division office prior to the holiday 
absence so that the Middle School office does not intrude on religious observa-
tion with a phone call regarding the student’s whereabouts. As with any antici-
pated absence, it is the responsibility of the students to talk with teachers to find 
out what school work will be missed, and when the work is due after the holiday. 
Teachers understand that for many holidays it is not appropriate for students to 
work during the holiday. Accordingly, teachers will not require make-up home-
work on the day students return, unless a non-holiday weekend precedes or im-
mediately follows the holiday.

Religious Holiday 
Policy
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DIVISION OFFICE AND ADVISORS

Division Director The Director of Middle School oversees the academic and extracurricular pro-
grams in seventh and eighth grades. The Director works closely with faculty to 
make for a comprehensive and whole-child middle school experience, formulates 
Middle School policy, evaluates existing programs and procedures, and develops 
new programs. The Director serves as the Dean of Students, keeping track of 
both academic progress and behavioral concerns. The Director also assists with 
the schedule (e.g. dropping and/or adding classes) and other tasks to support all 
middle school students.

Counselor The Middle School Guidance Counselor focuses on the social/emotional well-
being of all students. The Counselor also works closely with parents and teachers 
to ensure that students receive the proper support, supervises the guidance and 
advisory programs, and assits with other tasks designed to support all Middle 
School students.

Learning Resource 
Specialist

The Learning Resource Specialist for Grades 7-9 works regularly with stu-
dents, teachers, administrators, and parents, maintaining a focus on the process 
of learning, rather than the product. Students are encouraged to seek support 
independently or may be referred to the Learning Resource Specialist by teach-
ers, advisors, or parents. The Learning Resource Specialist is responsible for dis-
seminating information regarding student psycho-educational testing, and may 
recommend educational testing when additional information about a student’s 
learning profile is warranted. The Learning Resource Specialist plays a pivotal 
role in the interpretation of test results, specifically assisting in the implemen-
tation of accommodations and recommendations, helping to ensure that the 
student is appropriately supported, in and out of the classroom. The Learning 
Resource Specialist is a resource for all learners and strives to empower all stu-
dents with the learning tools necessary for continued achievement and academic 
success.

7 – 8 Mathematics 
Coordinator

The Mathematics Coordinator for Grades 7 - 8 plays a key role in providing 
classroom-based demonstrations, facilitating teacher inquiry and related profes-
sional development in direct support of students, and collecting and analyzing 
data in order to guide instructional decisions. The Mathematics Coordinator is a 
resource for all learners and strives to make learning mathematics fun, accessible, 
and appropriately challenging, supporting students in and out of the classroom. 
Working with the Lower School Math Coordinator and the Middle School 
Learning Specialist, the Mathematics Coordinator performs baseline assessments 
and/or refers students to outside professionals for support.
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Administrative 
Assistant

The Middle School Administrative Assistant is responsible for the everyday 
operation of the Middle School Office, serving as a resource to students, parents, 
and faculty.

The Middle School Advisory Program is the foundation for the Middle School, 
building a community of learners and a culture of connectedness. The culture of 
connectedness is defined by every student having meaningful relationships with 
adults within the school and with their peers, feeling valued, seen, and heard by 
all community members, and increasing engagement in the life of the school. We 
develop the culture of connectedness by working with students to develop Social-
Emotional Learning (SEL) competencies, conflict resolution skills, and restor-
ative practice competencies that have been proven to increase students’ academic 
success and career readiness. 

The goals of the Advisory Program are three fold: 
Academic Advisement: Supports students in tracking and monitoring their 

academic and behavioral progress and in goal setting and reflection. 
Social Emotional Learning: Supports students in developing and strengthen-

ing key SEL Competencies such as: self-awareness, self-management, social 
awareness, relationship management, healthy decision making, and perspec-
tive taking 

Creating Community: Create an environment where students feel a sense of 
safety, connection, and belonging.

These “developmental readiness” competencies extend far beyond content mas-
tery and are scaffolded in a way to grow with the child during and beyond young 
adolescents.

The advisor is a parent and child’s first point of contact for both socio-emo-
tional and academic needs or concerns.  Parents are encouraged to contact their 
daughter’s advisor any time they have a concern or wish to share information. 
Parents may also contact the Director of Middle School, Learning Specialist, and 
Counselor at any time.

Advisory Program

Grade Level Deans The 7th and 8th grade Dean is a curricular and programmatic role. The deans 
provide organizational leadership and support to all teachers within their grade 
level to encourage and build cohesiveness, to establish a spirit of collaboration 
among team members around interdisciplinary opportunities, to encourage 
curricular transparency and sharing, and to ensure a holistic and comprehensive 
student experience within their grade level. Since cross-divisional collaboration 
among teachers and administrators is critically important to a school’s culture, 
Deans will interface with department chairs and the academic dean.
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ACADEMIC POLICIES

Holton-Arms  
Grading Scale

Number and letter grade equivalencies:
 A+ 97 - 100% A 93 - 96 A- 90 - 92
 B+ 87 - 89 B 83 - 86 B- 80 - 82
 C+ 77 - 79 C 73 - 76 C- 70 - 72
 D+ 67 - 69 D 63 - 66 D- 60 - 62
     F below 60

Effort Grades Effort grades range from 5 (strongest effort) to 1 (weakest effort).

Effort Grade Criteria
1. Coming to class promptly, with assigned work completed and correct class 

materials, ready to begin work.
2. Contributing positively to class discussion: answering questions raised by the 

teacher or by a student and sharing ideas and insights with the class.
3. Paying attention in class: listening to the teacher or student who is speaking 

and taking notes when appropriate.
4. Exercising self-control by refraining from comments and actions that are 

inappropriate in content or timing.
5. Cooperating with the teacher in fostering a classroom atmosphere of cour-

tesy, mutual respect, and productive activity.
6. Taking the initiative to anticipate absences, to make up missed work, to keep 

appointments, and to seek help from the teacher when necessary.
7. Correcting homework and classwork, and keeping papers readily accessible 

for efficient review.
8. Writing legibly and neatly, heading papers, and keeping notebooks in an 

orderly fashion.
9. Making an independent effort to learn.

Additional criteria applying to specific disciplines are discussed in class.
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Report Cards Teachers evaluate student work regularly and report formally to parents at the 
end of each trimester. Written comments accompany grades on the schedule  
below. Middle School conducts student-led parent/teacher conferences on two 
days in November to discuss student progress and to collaborate on goals for the 
year.

 Trimester 1    Trimester 2       Trimester 3  
Major Subjects  
    Course Grades Yes Yes Yes
    Global Comment Yes Yes Yes
    Teacher Comment No Yes No
Year Long Ensembles
    Course Grades Yes Yes Yes
    Global Comment Yes Yes Yes
    Teacher Comment No Yes No
Gr. 7 & 8 Seminar
    Course Grades Yes Yes Yes
    Global Comment Yes Yes Yes
    Teacher Comment No Yes No
Gr. 7 & 8 Trimester Minor  
(Art 8, Dance, Drama, PT)
    Course Grades Yes Yes Yes
    Global Comment Yes Yes Yes
    Teacher Comment Yes Yes Yes
Advisor Comments Yes No Yes
Parent Conferences Yes No No

In addition to scheduled reports, teachers often communicate with parents via 
telephone calls, email messages, or progress reports, sent whenever a student’s 
work changes significantly or otherwise warrants comment.

Parents are welcome to contact the teacher to discuss the report, the advisor to 
discuss the report in the context of the student’s overall progress, or the Division 
Director to arrange for a conference with one or more teachers.
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Grade Point Average Holton-Arms does not rank students in class or maintain an honor roll in 
Middle School. The minimum grade point average (calculated on major courses 
only) for promotion in Middle School is 73.

Middle School students are assessed on a wide variety of academic performances: 
timeliness and completeness of homework assignments; written tests and quizzes, 
both timed and untimed; written pieces composed in class and at home under 
varying conditions; oral reports and presentations; group research projects; and 
individual projects of all kinds. We believe that this variety in assignments is de-
velopmentally appropriate while our girls are learning how to be good students. 
Because report card grades tend to reflect all of these efforts, not just tests, the 
minimum grade point average of 73 (calculated on major courses only) required 
for promotion is not necessarily a predictor of success at the next level, where 
grades are more likely to be the reflection of written tests and papers. Therefore, 
on rare occasions, the Middle School may recommend seeking alternative school 
placement even when the 73 average has been achieved, if we believe that such 
placement is in the best interest of the student.

Teachers also assess each student’s mastery of skills considered essential for suc-
cess at the next level. They observe and discuss a student’s learning style and her 
approach to her work, including how she goes about her homework, how she 
asks questions in class, and how she responds to various challenges. They note 
evidence of intellectual curiosity. The Middle School Director, Counselor, and 
Learning Specialist contribute to this overall assessment. Information from con-
sulting specialists outside the school is also considered as applicable. In all special 
cases involving a recommendation for alternative school placement, the School 
will work closely with parents during the course of the school year.
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ATTENDANCE

Attendance Attendance is checked daily in morning assembly or advisory by means of the 
tag board or advisory attendance. Both advisory and assembly begin promptly 
at 8 a.m., and any girl whose tag is not flipped or accounted for by the advisor 
by that time is either late or absent. Students arriving after 8 a.m. should sign 
in at the Middle School Office before going to class. Attendance at Advisory or 
morning meeting is expected. Parents of all absentees should contact the Middle 
School Administrative Assistant by email or phone before 8:15 a.m. to report the 
reason for the absence. Attendance is also checked in each class. Any report of a 
girl missing from class is investigated and resolved at once.

Attendance on  
Special Days

At times during the year, the Middle School has special programming days, such 
as OTB days, Landon Collaborations, Field Trips, Field Days, etc. While those 
may not be days when we have regularly scheduled classes, they are nonetheless 
key components of the middle school program.  Students are expected to attend 
and engage in these days just as they would a normal school day.

Students are expected to arrive to campus in plenty of time to get ready for a 
smooth and punctual start to their day (which could be morning assembly or 
advisory). Students receive one point if they are late for the 8 a.m. start twice 
within the same week.

Parents are urged to inform the Middle School Office when they will be away 
from home and to provide us with the names and telephone numbers of the 
adults in charge during their absence.

Parents are asked to email or call the Middle School Office if a student will be 
late or absent a day in advance if their daughter must miss part of a school day 
for a medical appointment. Students are expected to sign in or out in the Middle 
School Office if they arrive or depart during the school day. A student who goes 
home sick must be excused by the School Nurse and then sign out in the Middle 
School Office.

The School Nurse is not licensed to diagnose illness, but to identify the signs 
and symptoms of illness or injury during school hours. If the student develops 
signs or symptoms of contagious illness or injury during the school day, the 
School Nurse will contact the parents/guardians and the student will need to be 
picked up early from School. The nurse will also determine if immediate medical 
attention is required for the ill or injured student. Students are not allowed to be 
left in the nurse’s office for extended periods of time, particularly if potentially 
contagious. A student who is absent for an extended period of time due to illness 
or injury is expected to bring a note from a licensed medical practitioner upon 
her return to School. In an effort to maintain a healthy community, students who 
are sick should not come to School for the sole purpose of taking a test or at-
tending a specific class; instead, they should remain at home until they can return 
to school full-time.
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A student who is not in School by 10 a.m. for her regular classes on a given day 
is not allowed to attend practices, games, rehearsals, performances, or activities 
after school that day or that evening. An exception may be made if the partial 
absence is for a religious observance or a funeral, or in other extenuating circum-
stances. If health reasons limit a student’s participation in physical activity on a 
particular day, she must bring a note from her parents. If she is to miss Physical 
Education/Athletics for more than a day or two, she must bring a doctor’s note.

Absences are excused for illness and for events such as religious observances, 
medical appointments, weddings and graduations of immediate family members, 
or visits to siblings at college – provided that notification is received in advance. 
It is understood that a student who anticipates an absence must arrange with her 
teachers a plan to make up missed work. P.E./Athletics are part of the academic 
day for all middle school students; therefore, medical appointments should not 
be regularly scheduled during this time.

In Middle School, the student herself is expected to take responsibility for 
material missed during absences adjacent to school vacations or for discretion-
ary absences at other times. Teachers are not expected to reteach material missed 
during such an absence; nor are they expected to supply materials in advance of 
such absences. Attendance is important. An overall absence rate of more than 10 
percent may jeopardize a student’s promotion.

Absences and 
Assignments

When a student is absent, in most cases she will know most of her homework 
assignments already from her assignment sheets or her teachers’ postings on 
course pages. Teachers are in the habit of posting class handouts on their course 
pages. In the event of lengthy absences due to illness, the Learning Specialist or 
advisor will assist the students with the collection, forwarding, and adjustment of 
assignments.

Following any absence, the student should arrange a plan with her teachers to 
make up the work she has missed. It is the student’s responsibility to make this 
plan within a day of her return to school. If the student needs assistance in devis-
ing this plan, her advisor is available to help her. In the event of a planned or an 
unusually lengthy absence, the Learning Specialist will help her to develop the 
plan, and more than a day may be necessary.

At the teacher’s discretion, a student may be required to take a test on the day of 
her return, especially if the preparation for the test occurred before the absence.

Assigned papers must be handed in at the time and on the day stipulated by 
the teacher. Late papers may be penalized for each school day they are late. If a 
student is absent because of illness, the paper is due within a day of her return to 
class, unless otherwise agreed by the teacher.

Research papers or projects are due at class time on the day specified by the 
teacher. Long-term papers and projects are assigned well in advance. If a stu-
dent is absent, she is nevertheless responsible for seeing that her paper/project is 
submitted electronically or delivered by a parent or a classmate. Otherwise, the 
paper/project is late unless prior arrangements with the teacher have been made.
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COMMUNICATION
Every Middle School student has a mailbox and should check it frequently. 
Mailbox flyers are distributed to students to take home for a variety of events: 
school photographs, student social events, and so on. Students also receive notes 
from their teachers and from their friends in their mailboxes.

If information is time-sensitive, the Middle School Office will share it with a 
student as soon as possible. Unless it is an urgent matter, the office will not inter-
rupt class time to deliver messages.

Middle School teachers also have mailboxes, accessible only to Holton staff. 
Items for faculty mailboxes should be brought to the Middle School Office. 
Email is the most reliable message system for teachers.

Email and online newsletters are the major forms of communication between 
parents/guardians and the School. Parents/guardians are expected to read emails 
sent from the school, the Middle School Medley, grade level parent reps, and 
Holton Highlights, ensuring they are aware of pertinent and up to date informa-
tion regarding the child’s school life.

STUDENT ACTIVITIES

Community 
Engagement &  

Global Education

Our hope is that the experience and the habit of community service will spark 
in students a genuine interest in and commitment to helping others.  Students 
participate in service activities at various times during the year including advisory 
projects, an eighth grade service trip to New Orleans over spring break, and a 
seventh grade Holton/Landon trip to Belize in the summer.

Student Clubs All seventh and eighth grade students participate in clubs during the school 
day. Students are a member of one club per year. Clubs meet once per cycle for 
35-minutes for approximately ten sessions. The activities are student-planned 
and student-led under the guidance of a faculty or staff mentor. Each club has a 
modest budget for supplies. In the spring, rising eighth-grade students determine 
the possible clubs for the following year. Students select their top choices and are 
placed in groups to plan potential club topics and activities. In the fall, incoming 
seventh graders are presented with the choices and are placed into an existing 
club of interest. 

Middle School Council Class officers for each Middle School grade serve one year. Eighth grade class 
officers are elected in the spring of their seventh grade year. Seventh grade class 
officers are elected in the fall. The class officers from both seventh and eighth 
grades form the Middle School Council. Candidates for class or Council office 
must be eligible for promotion to the next grade level.

Under the guidance of the faculty sponsor, Middle School Council members 
strive to serve the entire Middle School community: they plan Middle School 
social activities, run the snack store, and foster school spirit in a variety of ways. 
Council acts as a forum for the discussion of issues brought by students or teach-
ers, and it responds to and initiates suggestions for change. Seventh and eighth 
grade class officers also conduct their respective class meetings, assembly, and 
serve as leaders in planning class activities. Parent Grade Reps may help the girls 
with these projects.
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PHYSICAL EDUCATION AND ATHLETICS
The Holton-Arms Middle School program recognizes and responds to the 
unique characteristics of young adolescents in its instruction, activities, expec-
tations, and goals. In the Middle School, we seek to develop and strengthen 
fundamental skills in a variety of activities. Coaches and students should seek to 
explore rather than specialize in athletic opportunities. Middle School athletics 
will focus on teamwork and sportsmanship, health and safety, responsibility and 
accountability, and building meaningful relationships. At this level, an effort is 
made to offer athletes on interscholastic teams equal playing time based on at-
tendance, coach ability, attitude, skill level and teamwork.

All Middle School students are required to participate in “Physical Education/
Athletics” during the last period of the school day. Each season, Middle School 
students will gather to choose one activity from a wide range of competitive (in-
terscholastic team) and non-competitive (individual or fitness-oriented) options. 
Participation in P.E./Athletics will occur six days out of every eight-day cycle 
and will usually conclude by 3:30 p.m. (except when there is a game). Parents 
should refrain from setting appointments on other commitments during this 
time of the school day.

All students must have a physical exam report on file prior to participation in 
P.E./Athletics. If a student has a prolonged illness, a doctor’s note will be re-
quired before returning to practice.

Transportation is provided to away matches. Students are expected to travel to 
and from games with the team. A student may leave an away game only with a 
parent or a guardian. Exceptions to this rule must have prior approval from the 
Associate Athletic Director.

For questions or concerns regarding physical education classes or the inter-
scholastic sports program, parents are invited to call the Associate Director of 
Athletics & Physical Education at 301.365.6466. We welcome parental input 
and support.

P.E. Uniform All Middle School students must purchase and wear the required P.E. uniform, 
consisting of the following:

 Shorts: navy uniform shorts or other navy school sponsored shorts
 Shirts: one navy and one white team jersey, or a Holton T-shirt of white,  
  blue or grey
 Shoes: sneakers and cleats based on activity

The P.E./Athletic uniform is issued and billed to seventh graders and all new 
students during the first days of school through the Athletic Department and is 
used for BOTH years of Middle School. P.E. uniform should be stored/locked 
in P.E. lockers which are provided to each MS student.
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OTHER TOPICS

Wellness Time 
(Recess)

Wellness Time is a technology free time where students have the opportunity to 
play outside and decompress. Students are not allowed to work on homework, 
make up tests or quizzes, or meet with teachers during this time.  When weather 
permits, students will be able to play outside with friends after lunch. 

The goal is to have students outside and playing as much as possible, especially 
during the winter. This means that students must bring proper winter attire 
(hats, gloves, coats, etc.). If a student forgets her winter clothes, she may use the 
hang-up to retrieve necessary items; she will still be expected to go outside. 

Students are expected to continue to follow all rules written in the handbook 
during wellness time.

• In the spring, if a student has severe allergies, a doctor’s note is required to 
stay inside. 

• If a student must stay inside due to medical reasons, then they must remain 
in the MS study hall and partake in quiet reading. 

Homework Haven Homework Haven is a program designed for Middle School students who must 
remain on campus after the school day has ended. Adult supervision and snacks 
are provided. Its mission is to provide students an opportunity to work on school 
assignments in a structured, quiet classroom environment. All Middle School 
students who have not been picked up by 4:15 p.m. must report to Homework 
Haven. Students must be picked up by 6 p.m., Monday through Friday.

Backpacks &  
Tote Bags

To improve the safety in our classrooms and study hall, students will be re-
quired to maintain their books, supplies, etc. in their lockers and retrieve items 
as needed. They can do so in between classes on during break time.  Bags are 
not allowed in classrooms. They should be placed and be able to fit within the 
Middle School locker.

Field Trips Middle School students take field trips during the year, usually related to one of 
their courses. The generic electronic permission form covers all curricular field 
trips that occur during school hours. Separate forms will be issued and collected 
for any trip that extends beyond regular school hours (such as outdoor education) 
so that parents are fully informed.

Fire Drills Students, faculty, and staff should follow the exit routes posted in each room and 
proceed without talking or retrieving outer wear in single file to the nearest exit. 
Middle School students will gather for attendance as instructed in a designated 
area.
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If a Middle School student wishes to bring a guest to school, she must present a 
written request from her parents three days in advance for approval by the Divi-
sion Director. Holton reserves the right to limit the number and the frequency of 
guests, especially on days adjacent to school vacations. Prospective students must 
visit officially, through the Admissions Office, though they may request their 
Middle School friends as hostesses.

Guests

Homework Our college preparatory program expects that students spend time after school 
hours completing homework. We believe that homework is one way to help stu-
dents manage their time, to learn effective study strategies, and to develop a sense 
of self-discipline and independence. While assignments will differ in length and 
type depending upon the content of the course and the nature of the particular 
assignment, seventh and eighth graders should expect to spend approximately 
25 minutes on each subject. Students with special learning needs may need to 
allot more than the average amount of time to homework preparation. Teachers 
are expected to post homework assignments on their course pages several days in 
advance and work with students on effective ways to tackle long-term projects.

We encourage students to assume responsibility for their homework. If a student 
misses school due to illness, she is expected to get the homework assignments 
from the course page. If a student knows in advance that she will miss school, she 
is expected to speak with her teachers before and after an absence to ensure she 
receives all necessary information. Parents should become involved in the home-
work process only if a student is spending a consistently inordinate amount of 
time on homework or if an issue arises in a particular class. In this case, parents 
should initiate contact first with the teacher, or advisor, and then the Learning 
Specialist.

Alice S. Marriott 
Library

Middle School students are encouraged to use the Middle and Upper School 
library. The Alice S. Marriott Library’s collection consists of about 14,000 vol-
umes and a large number of periodicals, newspapers, and other audiovisual mate-
rials and audiovisual equipment. The library is fully automated and also contains 
computer stations for student use. Library hours are from 8 a.m. to 5 p.m. Every 
effort is made to provide a wide range of materials to satisfy the students’ needs 
and interests. Suggestions for purchase are always welcome, as are ideas for 
library programs, services, and displays. A detailed description of library services 
and procedures is presented to all students at the beginning of the school year.

School Service All Middle School students rotate by advisor group through several weekly 
service assignments: lunch cleanup, Snack Shack/Study Hall cleanup, outdoor 
supply cleanup, and lost and found. Each student has a service assignment about 
every four weeks.
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School Store School supplies may be purchased from the School Store and charged to the stu-
dent’s account. Students purchase textbooks online. During the school year, the 
School Store is open from 8:00 a.m. to 2:00 p.m. [Bills for School Store charges 
are included in the monthly statement.] Middle School students can access the 
School Store only during Morning Break. Food during lunch and afternoon 
break is provided by the school. They may need to be reminded that purchases, 
accomplished in return for stating their name and grade, are not as free as the 
convenience suggests.

We continue to offer a limited used book program through the Advancement 
Office. Students may turn in certain textbooks in excellent shape during the last 
week of school. Approved used books will be sold at a substantial discount in 
August on a first-come, first-served basis. If her book is sold, the original owner 
will receive a small rebate.

NOTE: For English courses, all students must have their own, new books. They 
may not re-use books inherited from siblings or friends. No used Eng-
lish books will be available for purchase at the used book sale.

Study Hall Each Middle School student who has a free period is to use this time as a study 
hall. The Middle School believes that a reasonably quiet, orderly, yet comfortable 
place with varied study options helps the student establish good study habits and 
creates a suitable climate for learning. Students are to report to the Study Hall 
location and during this period, they are expected to complete homework, meet 
with teachers, and engage in other academic activities.

Technology Resources All Middle School students have iPads. In addition, Middle School students 
have access to desktop computers in the Alice S. Marriott Library. Students may 
use these computers as available and in accordance with the School’s guidelines 
for acceptable use of technology. (Signing the School’s acceptable use agree-
ment confers email and Internet privileges upon Middle School students.) The 
primary purpose of the School’s computer resources is educational; therefore, 
the use of a computer for educational purposes always takes precedence over any 
recreational or personal activity. iPads should be carried in an approved case and 
must not be left unattended.

Tutors Any tutoring of Middle School students must take place beyond school hours. 
We want our students working with their teachers at School during the school 
day. Parents are asked to notify the Middle School Learning Resource Specialist 
whenever tutoring is ongoing, starts, or stops.
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THE HOLTON-ARMS SCHOOL UNIFORM

Logo always refers to the Holton logo. • All clothing must be clean, neat, in good repair, hemmed, and must fit appropriately. 
• Skirts must measure no more than five inches above the knee, and they should be big enough to be buttoned and zipped 
closed (no rolling) • All clothing should be labelled with student’s name. • No sweatpants may be worn under the uniform. •  
Navy bike or gym shorts may be worn under the uniform, but may not be visible below the uniform. • Dress for field trips is at 
the teacher’s discretion. 

NOTE: The Holton plaid is identifed in Land’s End materials as the “white plaid.”

MIDDLE SCHOOL

SHIRTS White or navy short or long sleeved logo golf shirt 
White logo turtleneck  
Plain white T-shirt under uniform shirt  

SKIRTS Holton plaid skirt  
See above for details regarding proper fit.

PANTS Navy slacks, corduroy or twill

SKORTS/SHORTS Navy bike or gym shorts (under uniform only)  

SWEATERS/
SWEATSHIRTS/
JACKETS

Navy, white, or gray Holton sweatshirt with logo 
Navy cardigan or crewneck sweater with logo  
Holton fleece jacket 

SOCKS Navy or white socks  
Navy, black, or white tights
Navy, gray, black, or white ankle length dance leggings

SHOES No high heels

JEWELRY/
ACCESSORIES

No hats or blankets

DRESS FOR 
FRIDAYS

Uniform skirts or slacks
Out-of-uniform shirts, sweaters, and sweatshirts

PHYSICAL 
EDUCATION

Holton P.E. uniform (shirt and shorts)†

Sneakers

†Issued to students first day of school and billed to 
Holton accounts
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ADMINISTRATION

Division Office
Director Nichole Foster-Hinds
Guidance Counselor Kristen Edma
Middle School Learning Specialist Gail Whitley
Middle School Mathematics Coordinator Claudia Pinckney
Registrar Liz Poppi
Middle School Administrative Assistant Terry Gilliam
Community Service Coordinator Emily Wilde
Clubs Coordinator Joy Colburn
Student Life & Activities Coordinator Joy Colburn
Grade 7 Dean Katie Lavelle
Grade 8 Dean Lea Hunerkoch

Program Leadership Team
Art Ambria Archibald
Computer Science  Linda Bailey
Dance & Drama Mark Robinson
English Julia Grandison
Global Education Melissa Brown
History & Social Studies Joel Seltzer
Health & Guidance Stephanie Cordo
Library Carolyn Stenzel
Music Mark Schuppener
Mathematics Kate Mitchell
Physical Education/MS Athletics Director Graham Westerberg
Science Elizabeth Davis
World Languages Roxana López
Academic Dean Rachel Herlein
Director of Athletics Julie Treadwell
Director of Fine & Performing Arts Mark Schuppener
Director of Library Information Services Mike Robertson
Department of Student Centered Support Kristen Edma


