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GENERAL INFORMATION

Mission Statement The mission of the Holton-Arms School is to cultivate the unique 
potential of young women through the “education not only of the 
mind, but of the soul and spirit.”*

School Philosophy Founded in 1901, Holton-Arms is a college-preparatory school for 
girls grades 3-12 dedicated to the “education not only of the mind, but 
of the soul and spirit.” 

The School provides rigorous and dynamic programs in the traditional 
academic areas, the fine and performing arts, and athletics. Here, 
young women of diverse backgrounds can take risks, learn from 
mistakes, pursue opportunities for leadership, and build lifelong 
friendships. Holton-Arms is a vibrant community that values 
consistency and order as well as creativity and freedom.

We seek to develop personal integrity and the sense of responsibility 
that help young women to make wise and ethical choices. We work to 
build the values of respect, compassion, and service to others, within 
the School and in local, national, and global communities.

We believe that with intellectual curiosity, self-reliance, tenacity of 
purpose, and commitment to others, Holton women will make a 
difference in a complex and changing world.

* Jessie Moon Holton 

Vision Statement Inspiring young women to lead lives of positive influence

The Holton-Arms 
Alma Mater

Far into the distant future, 
Strong and clear above 
Shines the star of our dear Holton, 
Shines the star we love. 
It is there to aid and guide us 
As the years pass by, 
Holding us to all that’s finest, 
Making standards high.

Hail to thee, our Holton-Arms, 
Alma Mater dear, 
You will be our inspiration 
Through each coming year. 
Thoughts of you we’ll cherish ever, 
Be we far or nigh, 
Weaving in our hearts and lives 
Blue and White for aye.

Weaving in our hearts and lives 
Blue and White for aye.
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The Holton-Arms 
Crest

From the Script for the Presentation of the School Flag at the Installation of Diana 
Coulton Beebe as Holton-Arms’ sixth Head of School, September 11, 1992.

At the top of the crest, the lamp symbolizes the light cast by 
knowledge.

The orb signifies a guild, which from the old meaning of the word 
is a group that comes together for a pur pose. Thus, the three orbs 
symbolize the three groups of students at Holton — Upper, Mid dle, 
and Lower Schools — who come together to learn how to learn, to 
develop character, and to provide service to community.

The bay leaf symbolizes youth.

The open book symbolizes the teacher’s role in imparting knowledge 
and the staff ’s role in supporting the educational process.

The banner Inveniam viam aut faciam is the underpinning of the crest. The 
Latin phrase, the school’s motto, means “I will find a way or make one.”

Holton’s Second 
Century Logo

This design reflects fresh clean lines tying us to our traditions. The bay 
leaf, a symbol of youth, comes from the original crest created by Mrs. 
Holton. The logo shows both simplicity and strength, recognizing the 
pillars upon which we operate – integrity and intellectual curiosity. 
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Lower School Faculty 2019-2020

Lower School Director Christy Diefenderfer (Grade 6 Advisor)
Assistant Lower School Director Sherry Wells (Grade 5 Homeroom, Social Studies)
Assistant to the Lower School Director Helen Poon (Lower School Community 

Service Coordinator)
Lower School Guidance Counselor Rachel Helming (Grade 6 Advisor)
Lower School Learning Specialist  Susan Bentley (Grade 6 Advisor)
Lower School Mathematics Coordinator Sarah Coste
Director of Student Health (Nurse) Lori Herringa

Homeroom Teachers
Third grade:
Julia Post (Language Arts, Mathematics, Social Studies)
Eileen Shelton (Language Arts, Mathematics, Social Studies)

Fourth grade:
Claire Norris ’98 (Literacy Writing, Mathematics)
Sally Paradis (Literacy Reading, Mathematics)
Margo Zia (Social Studies, Mathematics)

Fifth grade:
John Howard (Science, Mathematics)
Rachel Kolb (Language Arts, Mathematics)
Sherry Wells (Social Studies, Assistant Lower School Director)

Sixth grade:
Anita Carr (Social Studies, Grade 6 Advisor)
Janeth Eby (Science, Grade 6 Advisor)
Mike Hannam (Mathematics, Grade 6 Advisor)
Sue Owen (Language Arts, Grade 6 Advisor)

Departments
Admissions
Sharron Rodgers (Grade 5)
Josie Shiroma (Grades 3 & 5)
Samantha Gilman-Reilly ’07 (Grade 6, Grade 6 Advisor)

Art
Monica Campbell (Grade 6)
Kathleen Chaney (Grades 3-5, Grades 3-5 Design Technology)

Design Technology
Linda Baily (Grades 3-4, Grades 3-4 Science, Computer Science Dept. Chair)
Kathleen Chaney (Grades 3-5, Grades 3-5 Art)
Christy Diefenderfer (Grade 5)
Lucia Hassell (Grade 6 Design Technology Studio, Academic Technology, Grade 6 Advisor)
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Health
Stephanie Cordo (Health Curriculum Coordinator)
Toni Henderson
Rachel Helming (Lower School Guidance Counselor, Grade 6 Advisor)
Lori Herringa (School Nurse)
Cami Roth
Maureen Siburt 
Nan Smith

Library
Evelyn Koo Schwartz
Cynthia Weinberg (Assistant Librarian and Late Start Coordinator)

Music and Drama
Melissa Novak (Grades 3-5 General Music, Grade 6 Chorus)
Allyson Royster (Band)
Mark Schuppener (Orchestra)

Physical Education 
Carrie Braun
Jacquie Fernandes
Whitney Groseclose
Toni Henderson
Janet McCormick
Sarah Roney
Cami Roth
Maureen Siburt
Nan Smith
Graham Westerberg

Science
Linda Baily (Grades 3 & 4, Grades 3-4 Design Technology, Computer Science Dept. Chair)
Janeth Eby (Grade 6 Homeroom, Grade 6 Advisor)
John Howard (Grade 5 Homeroom)

Technology Coordinators
Lucia Hassell (Academic Technology, Grade 6 Design Technology Studio, Grade 6 Advisor)

World Languages
Claudia Chadwick Langbehn (Grades 3 & 4 Spanish, Grade 6 French)
Valeria Hornung Iglesias (Grades 5 & 6 Spanish)
Amy Liao (Grades 5 & 6 Chinese)
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LS Honor Code 
and Behavior 
Expectations  

CARES

The Lower School Honor Code, A Holton Girl CARES, was 
developed by Lower School students to reflect what they felt 
exemplified Holton girls at their very best. Each letter in CARES 
represents a different character trait: Character, Awareness, 
Responsibility, Empathy, and Spirit. The concept of caring goes to the 
very heart of what is expected of all our students: caring about doing 
their very best work, caring about each other, and caring about our 
school.  

We expect each student to behave in a manner that is consistent with 
Holton’s Honor Code. Each student should seek to exhibit personal 
integrity, responsibility to herself and others, and respect for cultural 
and individual differences. We hope that these principles will guide 
students in their interactions with faculty and peers and help guide 
them as they strive to reach their full potential.

Statement of 
Respect

At Holton-Arms, we believe that by demonstrating understanding and 
acceptance of each person, we enable one another to thrive. Our goal 
is to create a respectful environment, based on trust, which allows for 
individuality, support, and security for all members of the community. 
This Statement of Respect is the first step towards that goal.

We define respect as the recognition and consideration of the dignity, 
worth, rights, and safety of each person, as an individual and as a 
member of the community. Respect entails acknowledging and seeking 
to understand different beliefs and values, even if they are not our own.

We believe that successful learning is a process which depends upon 
a willingness to take risks, ask difficult questions, and make mistakes. 
We strive to be a community where individuals are aware of the impact 
their actions may have on others and where each of us will assume 
responsibility for acting in a way that helps to create and maintain a 
respectful community. Such a community should be a place where we 
interact and engage in conversation openly, explore similarities and 
differences candidly, and view experiences of conflict as an opportunity 
to grow.
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Diversity Mission 
Statement

Diversity Statement (DEI Board Committee and Approved by Board 
of Trustees in Spring 2017)The Holton-Arms community recognizes 
and values the uniqueness of each of its members including current 
and former students, faculty, and staff. We strive to create an inclusive 
environment that sees and supports diverse identities and experiences, 
cultivates engaged and civil discourse, and empowers our students to be 
thriving members of the global community.

At Holton-Arms, each of us is responsible for fostering an equitable, 
respectful, and just community. Holton is committed to helping its 
members

• Discover, develop and value their full authentic selves.
• Deepen awareness of one’s own personal and systemic biases and 

be accountable for the impact of one’s words and actions on others.
• Develop an understanding of the historical origins and 

perpetuation of systems of power and privilege.
• Engage in open and brave conversations that promote growth, 

understanding, connection, and agency.
• Be advocates for supporting the diverse identities of others in the 

community.

Bullying and 
Harassment Policy 

The Holton-Arms School is committed to creating a safe, secure and 
positive environment. Treating all members of the community with 
respect and dignity is critical to creating a positive learning experience. 
Harassment and bullying, whether intentional or unintentional, 
is conduct and or behavior which annoys, intimidates, frightens, 
threatens, or belittles another member of the school community. 
Cyberbullying is bullying that takes place using electronic technology 
including devices and equipment such as cell phones, computers, and 
tablets as well as communication tools including social media sites, text 
messages, chat, and websites. Harassment, bullying, and cyberbullying 
are a serious violation of our Lower School Honor Code and CARES 
and will not be tolerated.

Attendance Extended or special vacations while classes are in session complicate 
the work of teaching and studying. A student’s progress is seriously 
impaired by extensive absences. Therefore, the promotion of any 
student who has had excessive absences will be subject to review by the 
faculty and approval by the director of her division.
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Religious Holiday 
Policy

Holton-Arms is a nonsectarian school that celebrates diversity within 
its community. The School encourages its members to honor their 
various religious commitments that may fall on a school day. For that 
reason, all absences for religious observance are excused. Holton asks 
its students to communicate their needs openly and expects its faculty 
to support those students and their religious beliefs and practices. It is 
necessary, however, for the safety and well-being of our students, that 
the School be aware of all student absences. Therefore, the following 
policy is in effect for religious holidays that occur when school is in 
session: 

Students shall bring a note from home to their respective division  
offices three days prior to the holiday absence. Parents should 
understand that school personnel will call the homes of all students 
who have not brought a note from home in order to verify the 
whereabouts of missing students. As with any anticipated absence, it is 
the responsibility of the students to talk with teachers to find out what 
schoolwork will be missed, and when the work is due after the holiday. 
Teachers understand that for many holidays it is not appropriate for 
students to work during the holiday. Accordingly, teachers will not 
require make-up homework on the day students return, unless a non-
holiday weekend precedes or immediately follows the holiday.

The Lower School  
Daily Schedule

• Lower School students may begin arriving to school at 7:30 a.m. 
Prior to 7:50 a.m., all Lower School students should report to the 
Dining room.

• All Lower School students are expected to be in their classroom 
no later than 8 a.m. Monday, Tuesday, Thursday and Friday. On 
Wednesdays, all Lower School students are expected to be in their 
classroom no later than 9 a.m. Students are encouraged to take 
advantage of the late start for extra sleep, doctors’ appointments, 
etc. However, there will be supervision provided for students who 
need to arrive before 9:00 a.m.

• Lower School Gatherings are held on A and E days. These 
gatherings are an important part of the school day and create 
opportunities for sharing within the Lower School community 
including announcements, student and faculty presentations, 
concerts, and skits. On other mornings, students participate in 
Morning Meeting with their homeroom. Morning Meeting offers 
students an opportunity to build community in their homeroom, 
preview academic work, and have fun! 

• Morning snack is provided for all students. 
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• Members of the Lower School community come together for 
lunch in the Holton dining room; parents are always welcome to 
join their daughter for lunch at no charge. Grades 3 and 4 have 
lunch from 12:00 until 12:25 p.m. Grades 5 and 6 have lunch from 
12:25 p.m. until 12:50 p.m.

• All students go outside for recess, which occurs immediately after 
lunch. Students should be appropriately dressed for cold weather 
recess, including boots for rain or snow. In the event of inclement 
weather, students will have indoor recess.

• Students return to homerooms at 3:15 p.m. to pack-up and 
participate in Closing Circle. Dismissal begins at 3:25 p.m.

• Students may attend Homework Zone from 3:30 to 4:30 p.m., 
Monday through Thursday, where they begin homework with 
supervision by Lower School faculty and staff. On these days, 
students may also attend Extended Day after Homework Zone 
until 6 p.m. On Fridays, students may attend Extended Day in 
Lower School from 3:30 to 6 p.m. There is a fee for the Extended 
Day program. Please refer to the website for more information.

• Students not picked up by 3:45 p.m. from afternoon carpool will 
report to Homework Zone. Students not picked up by 4:45 p.m., 
from Homework Zone carpool, will report to Extended Day.

• All Lower School students must be picked up from the Lower 
School entrance. This includes Lower School students who carpool 
with girls from other divisions, take instrumental lessons, and 
participate in programming through the Center of the Arts.

Food and Drink Breakfast, snack, and lunch are provided for all students. If a student 
chooses to bring her own snack to school, the snack should be a 
healthy option. Students should not bring any type of candy to school 
and should limit foods such as chips, cookies, etc. 

Students are encouraged to bring a water bottle filled with plain water 
to school every day. With the exception of lunch and drinks provided 
by the School, students are only allowed to drink water while at school. 
Students have the option to get juice and/or milk at lunch each day. 
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Birthdays and 
Outside-of-School 

Activities

In Lower School, each grade has a small celebration to recognize 
students’ birthdays once a month. 

We recognize that students celebrate their birthdays in a variety of 
ways outside of school and that it is not always feasible for every 
student within the grade to be included. To ensure that birthday 
parties and other outside-of-school group activities do not have 
a negative impact on our community, please keep the following 
guidelines in mind:
• When possible, we encourage you to invite the whole homeroom 

or whole grade level.
• Use personal emails or regular mail to distribute invitations.
• Refrain from talking about birthday parties and outside-of-school 

group activities while in school.
• Give presents outside of school.
• When possible, do not bring overnight or after school changes of 

clothes to school.

Lower School 
Communication 

Policy

We want our Lower School students to develop independence 
and strive to create an environment in which students can manage 
their busy school lives with minimal disruption. Therefore, all 
communications between students and parents must be reserved for 
emergencies only and coordinated through the Lower School Office. 
Students may not call or email home without permission. Likewise, 
parents should contact the Lower School Office with any urgent 
messages for their daughters, rather than communicate through 
devices. Our policy requires students to power off mobile devices 
that are not being used for school work. Moreover, students are not 
permitted to send emails or text home during the school day from 8 
a.m. to 4:45 p.m. 

Snow/Inclement 
Weather 

On days when weather may be a factor (school closing, late opening, 
early closing), updated information is posted on the home page of 
the Holton website (www.holton-arms.edu) and on the recording at 
301.365.5300, #2. 

Families are encouraged to sign up for email and/or text message 
Emergency Alerts through the website. To register: sign in to the 
community login. Once in the Parent Portal, click on the “My 
Subscriptions” link in the My Account box; then click on the 
“Settings” link to the right of “News.” Next to “Emergency Alerts” 
you may select either email or text-message enabled phone, or both. 
Confirm the email address and the phone number where the Alerts 
should be sent, then click on “Update Settings” as the final step. Please 
contact our Director of Digital Media and Databases, Liz Gouldman 
at 301.365.6490 with any questions.
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TECHNOLOGY: SUPPORT

Technology 
Program

Lower School students participate in a one-to-one device program. 
Students in Grades 3 and 4 have access to Chromebooks and iPad 
carts for in-school projects. Students in Grade 5 purchase their own 
iPad that will be managed by the School and continue to use this iPad 
in Grade 6. While on campus, students may only use their required 
iPad and may not bring a non-designated device to school for school 
use. iPads are collected during the Winter, Spring, and Summer Breaks 
for maintenance, updates, and to encourage digital wellness.

Support The Technology Department provides on-site service and basic 
support for all iPads. If the Department cannot resolve the problem, 
it will direct families to the appropriate resource. Advanced support 
needs must be completed by the Apple Store. In the event that a 
student machine is sent out for repairs, the School will make every 
effort to provide the student with a loaner iPad for that period of time. 
The Information Technology (IT) Help Desk, located in the Alice S. 
Marriott Library, is open during the academic year, Monday through 
Friday from 8 a.m. to 4 p.m. and during the summer Monday through 
Thursday from 8 a.m. to 4 p.m. and Friday from 8 a.m. to noon. It also 
can be reached via telephone at 301.365.6468 or by email at help@
holton-arms.edu. Once a student graduates or leaves Holton, the IT 
Help Desk cannot support the student’s iPad. 

Backing Up Data Students sometimes lose data on their iPads, and in some situations, 
the data cannot be retrieved. The IT Help Desk technicians will use 
normal means to try to recover any data on a machine, but they cannot 
spend more than 30 minutes recovering data on any one iPad, in order 
to be able to help all students, faculty, and staff in need. Therefore, it 
is every student’s responsibility to back up her work daily to minimize 
the chance of data loss in the event of a problem or hardware failure. 
We strongly encourage students to use Google Drive and iCloud to 
back up their files regularly; once set up, the process is automatic. 
Students with questions on how to back up their data should check in 
with the Technology Department for help on learning how to do so. 

Internet Filter Holton-Arms provides content-filtered Internet access to students 
on campus. While on campus, students need permission from their 
teachers to be on their iPad or Chromebook. Students may only be on 
Internet sites required for classes and other school activities, or sites 
approved of by their teachers. 

App Installation 
and Use

Students should remember that iPads are intended for school work 
only and apps should only be used for the purposes directed by the 
teacher. 
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TECHNOLOGY: GUIDELINES AND POLICIES FOR ACCEPTABLE USE

Guidelines Students are expected to act responsibly and appropriately when 
using the Internet. The growing use of the Internet has blurred 
the lines between personal and School-related conduct. Students 
should understand that certain expectations for conduct extend into 
the personal online world of social networking, blogs, and other 
communication tools, especially as regards any mention of the School, 
or members of the school community. Students should at all times 
respect the privacy of the Holton-Arms community, and not divulge 
or post online personally identifying information about any member of 
the school community without permission (including names, addresses, 
phone numbers, email addresses, photos, videos, etc.). Students must 
take proper care in any online interactions and maintain high standards 
of conduct. 

Policies 1.  Any conduct online that reflects poorly on students or on the 
School, regardless of when or where it occurred, may be grounds 
for disciplinary action. 

2.  All members of the Holton community need to respect copyright 
law. This includes not using music or video for which has not been 
paid and crediting the authors of any material used in student 
work. Students may not copy software without the license to do so. 
The School librarians are excellent resources for helping to learn 
and follow copyright rules. 

3.  Students may not take pictures, video, or sound recordings 
of anyone without her or his permission. If photographing a 
school activity for a student publication, she must obtain prior 
authorization from the publication’s advisor. Regardless of 
permission, the recording features of any device may not be used in 
bathrooms or locker rooms under any circumstances. 

4.  Any use or posting online of personally identifying information 
about any members of the School community (including photos, 
videos, names, addresses, phone numbers, email addresses, or work) 
without their permission is prohibited. 

5.  Students must use school-approved methods (primarily Holton 
email) when contacting school employees. 

6.  The School reserves the right to confiscate and examine the 
contents of any electronic device if an employee has reason 
to believe that it is being used in violation of school policy. 
The School also monitors the use of its network and Internet 
connection, and students should have no expectation of privacy 
when using Holton technology resources. 

7.  Students must not deliberately introduce viruses or other malware 
to Holton systems. 
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8.  Students must not seek to circumvent Holton security systems 
such as (but not limited to) antivirus software or the web filter. 

9.  Holton may restrict or terminate student access to its information 
systems at any time for any reason. 

Policy Violations Any violation of the technology policy is grounds for Holton-Arms to: 

(a) Take disciplinary action against the student; 
(b) Revoke and/or restrict the student’s use of or access to Communication 

and Information Systems, including restricting networking privileges, 
access to the Internet and/or use of email; and/or 

(c) Take such other action as Holton determines appropriate in its 
discretion. 

Students should report any policy violations to their Division Director. 
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LOWER SCHOOL

SHIRTS White or navy short or long sleeved logo collared shirt 
White turtleneck 

(Shirt tails tucked in)

JUMPERS/SKIRTS Holton plaid jumper (Hems should touch the top of the knee).

PANTS Navy slacks, corduroy or twill  

SKORTS/SHORTS Navy skort  
Navy bike or Holton gym shorts (under uniform only)  

SWEATERS/
SWEATSHIRTS/
JACKETS

Navy, white, or gray Holton sweatshirt with logo  
Navy cardigan sweater 
Holton fleece jacket 

SOCKS Navy or white socks (no decoration/Holton logo allowed)  
Navy or white tights  
Navy, white, black, or gray ankle length dance leggings (no lace trim)

SHOES Students are required to wear athletic sneakers to school on a daily 
basis. These athletic sneakers must follow the color guideline 
below, and have a non-marking sole, and laces that tie securely. 
Please note that it is very important to have full stability and arch 
support, and therefore fashion sneakers will not be permitted.

Athletic Shoe Guidelines: Lower School students must wear sneak-
ers that are all black, white or navy. Any details or highlights  
(including laces) can be black, white, navy or gray.

JEWELRY/
ACCESSORIES

Limited to stud earrings and wristwatch  
(no rings, necklaces, bracelets, anklets, or smartwatches)

Simple hair accessories in uniform colors  
(blue, white, grey, Holton plaid).

No nail polish or hair dye

PHYSICAL 
EDUCATION

Grades 3 and 4 Holton P.E. uniform (uniform white or navy polo shirt 
and shorts*) and carrying bag (issued to students)

Grades 5 and 6 Holton P.E. uniform (grey Holton Athletics T-shirt 
and shorts*) and carrying bag (issued to students)

See Athletic Shoe Guidelines above
Navy, white or gray Holton sweatshirt and sweatpants for cold 

weather activities  
*ordered through Land’s End

Uniform Code All clothing must be clean, neat, hemmed, in good repair, and fit 
appropriately. Jumper hems must touch the top of the knee.  
All clothing should be labeled with student’s name. Dress for field 
trips is at the teacher’s discretion.


