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TECHNOLOGY: GUIDELINES AND POLICIES FOR ACCEPTABLE USE

Guidelines Students are expected to act responsibly and appropriately when using the 
Internet. The growing use of the Internet has blurred the lines between personal 
and school-related conduct. Students should understand that certain expectations 
for conduct extend into the personal online world of social networking, blogs, 
and other communication tools, especially as regards any mention of the School 
or members of the school community. Students should at all times respect the 
privacy of the Holton-Arms community, and not divulge or post online person-
ally identifying information about any member of the school community without 
permission (including names, addresses, phone numbers, email addresses, photos, 
videos, etc.). Students must take proper care in any online interactions and main-
tain high standards of conduct. 

Policies 1.  Any conduct online that reflects poorly on students or on the School, regardless 
of when or where it occurred, may be grounds for disciplinary action. 

2.  All members of the Holton community need to respect copyright law. This 
includes not using music or video for which a fee has not been paid and crediting 
the authors of any material used in student work. Students may not copy soft-
ware without the license to do so. The school librarians are excellent resources 
for helping to learn and follow copyright rules. 

3.  Students may not take pictures, video, or sound recordings of anyone without her 
or his permission. If photographing a school activity for a student publication, 
she must obtain prior authorization from the publication’s advisor. Regardless of 
permission, the recording features of any device may not be used in bathrooms or 
locker rooms under any circumstances. 

4.  Any use or posting online of personally identifying information about any mem-
bers of the school community (including photos, videos, names, addresses, phone 
numbers, email addresses, or work) without their permission is prohibited. 

5. Students may not repost any media, including emails, without the permission of 
the original poster/sender. 

6.  Students must use school-approved methods (primarily Holton email) when 
contacting school employees. 

7.  The School reserves the right to confiscate and examine the contents of any 
electronic device if an employee has reason to believe that it is being used in 
violation of school policy. The School also monitors the use of its network and 
Internet connection, and students should have no expectation of privacy when 
using Holton technology resources. 

8.  Students must not deliberately introduce viruses or other malware to Holton 
systems. 

9.  Students must not seek to circumvent Holton security systems such as (but not 
limited to) antivirus software or the web filter. 

10.  Holton may restrict or terminate student access to its information systems at any 
time for any reason. 

Policy Violations Any violation of this policy is grounds for Holton-Arms to: 

(a)  Take disciplinary action against the student; 
(b)  Revoke and/or restrict the student’s use of or access to Communication and 

Information Systems, including restricting networking privileges, access to 
the Internet and/or use of email; and/or 

(c)  Take such other action as Holton determines appropriate in its discretion. 

Students should report any policy violations to the Director of Library and  
Information Systems, their Division Director, and/or the Head of School. 




